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This document sets forth the policies ung prucexlurea which the mulli'
mc Bourd <of Regents, and the adimipistratian of \V.,xshmblnn State

University "have agreed will he 0bSePved-in the management of the 5”:;11'5 '

of* this University, These puhues have been ‘developed. over m.m\z veurs.
and the\ ‘have been lEVl:.Ed iy llmm Becausé of- Lhdll&,lﬂg vircum-
. . t 7 . e *
- SLnees, lhé process of wvmun _wl”' he 4 continuous one,

ds‘allmplmh undulvm‘" the duglnpnmnl of l‘h, sxstun of

: gg)\!tr[ldﬂ”(gt of WJSlllrlgturl State Uﬂl‘v"‘rmy is lhd( in generul, the mrum

components of the University must agree on the ground rules and th

" boundary. cenditions
sse wuh the [muln- Manual, I[ pmvldu us with in agreed- -pofl

airs of the mmlutmlli Jndwu we

Sing which the goveriance system is built.,Such
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.+ History ahd Obyectives o,

Washington, an o ized “territory sinece LRS3e hecame ar ostate on
CNovember 11, 1859,

the developnfenit of a great new state with all the advantages of the

The Tegislators believed that educition wis vital to

N. L older ones. A nuijor goal was the establishientfof an institation that
sheuld excel in science and mechanic arts but «should offer general -

higher education —on-equak terms to” all the (people of Washington. "

Federal 1
dnee.

lion. in‘three main enactments, oftered substantial

= . #

the ““Learmed Professions of Law, the Ministry, iand Medicine,™ had fimi

educmtion for fegdership™ of the “industrlal
tivnal philosaphy of “the Morrill Act extended -

faith in the possibilities of
x FERL "\ = N
e buasic edrig

- kY
—o far beyeond - the scope of -

3

classes.

sricultire. The 1awv specifically appropriated -

=1

anted fands Uto the endowment, support. and mantenapce of

certaiin
at Teast one cellege in eiach stute where the leading object shall be,
‘

without excluding other Clussicad and | scientific stuidics, and including ;e

itary science and tactics. to teach such branches-of learning as are
ited o ;lgTiCllI‘Lllfé and the mechanic arts. dn such panner as the
epislatures of the states muay respectively prescribesin arder to promote
the liberal ind practical education of the industrial classes in the several

granted the state of Washington, Thecincome from” these properties still

gontributes’ o th

support of Washington State University. ¢ . e

fon wis m‘;\]d«: (Hatch At Mafeh 2, 1887) R
¥ ing :

Suppleméiting this. provi

e . L I i. . < ] [T IR |

in connect;on with the so-called “land
agriciltural experiment-stations designed: “to Frunmle scientific investi-

imant respecting *the princlples and apphications of

it collezes for establis

gation and, exp
agrcultural science.”

O
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. cqmpmvnl and to employ qus Wit

" period of gre:ltéexpunsum and devetopment. from 1945 until his re

oL R ' coE = L N - . - L .

Further Lind grants were, provided o éndow, in el of the younger
states. o “school df The land
grant o the state of Whhmghn‘ Tor llu\ purpuse swas 100,000 acres,

3%

:;pplicd Loienes” o Useliool of mines,

from whuln \\d\hthh‘n %l.{‘lc University receives current income. 3

& . \ C7

Thc&'c lhrc' inélitmiunﬁ 8 and meclianie arts. agriculieral
g

u\pulmuu stations. and;School of applied science) were hinited. and on

s.'\ilulrc

del 28, 18490, the Legistature authorized e establishment of the instifu-

tion 1ow uh‘nmll\ esnynn;ﬂ Washington " State University, Affef. s

period of turbulent political: mmpcnlmn among diffurent seetions of the

stiate, ihe town of I‘ullnmn in Whitman County -was selected as the site
foe the new school. ' . e _ .

. - * o ls B
The fncome from the lands et uside by the t'ciiu:rfilmnv::'r'{mu:m %

to he Used to cunstruct elassrogms and’ l-lhurnunu 1o prayide scientific

| m'l'uucm The attainment of these

U had its stuct m the humhlml of settings, 'On

objectives was slow, "W
Junuary 13, 1892, the first classes on the campns were held in
onestory brick hmldmg, 4 faculty, of five mcmhu s served the wriginal

5
& R

/

‘»&

. 1S . 5

The = ¢hanges in the prcsidcn{:y,mf Washington State  University

throughout the years have shéen few. The first President was George
Lilley. T891-18927 his successor. John W. Heston, served (i
ber, 1892, until September. 1893, Dr. Enocli A, Bryan next took over

i Decem-

“the position, which. he held until his retirement in 1916, Thereafter, for

twenty nine vears. until 1045, .WSU continued its growth under the
administration of Dr. E. 0. Hollahd. Dr. Wilson Compton served in 1

ton i September, - 1951, De. WAL Pearl served as Acting Pre
from this tGimb until Aprl, 1952, whiea De. C_Cldment French assuy
office. Dr. Freneh “served untl November. 1966, Dr. Wallis Beasley
served as Acting President from Nevember. 1966, until the assumption
of the presidericy by Dr. Glenn Terrell in July of IU(H

The character and fanctions of the University are determined by the
broad terms of the urlL,lIul Llldf[kllllé lle und by later state enactments
in harmony with the basic deLml strtutes and tlu: later Smith-Lever Act

(1914, fSL” [wlfn‘a’cl Conde of Washington for SngIUL statutes el nlng Lo

WSU.) This hLH(.iEL of state and federal l{lw directs the activities
land-grant lmtllutmn into (hi’m= paths: ) - .

3 . B * e ., f
.[n,\ffﬁ‘lfrimz iu;buth liberal and practical arts To- detelop responsible
citizens -und  provide theih with the professional and technical skills

7- . | . t-'.' ‘7‘ | . .
& ' ) A = . f

*student hody of sixiv. . f) . : &
H L]

|



. needed by society. This pprpose obligaies WSU to turmsh such pnl"rllIIH

"and facilities that students inay develop: - ‘

B A high sense of responsibility and moral values, ..

£ ) . ; K

w [ntellectual curiosity and iategrity. . E -
© . mThe ability to think logically and conclusively. ' ]

" +®The ability to express themselves adequately, both orally and in .
writifg. : ] ! : .

¥ . N " & , K

~#An- understanding of the processes by which new facts are developed
wand ther abifity to=learn new faets-hy opservation and deduction from
dy knuwr, . : . . .

things alr

8 An understunding and .lppuuulmn of the responsibilities and privileges
~ -

- of ulla;nslup _ - . T
. mAn undf:r‘:tdndmg und Jpp]’L‘LlJllUn of their pmuml social, dnd voca- - .
tanl [’Cldllunahlp to lhe/ society in which they live. - T _—

N

respnm )[;}undu 1.1w tm anL%!lgdllm\ ,md n\pmmunnmn in vn(unlly
‘A every area of lhmrg,hl and activity, including pure and spplied science,
O\ Agriculture, - industrial technology, the social sciences. und the arts.
Rroadly stated, the aims of researclygre fo add to “knowledge and to
cts-to the batterment and the enriChmeny of life.

Fl

l:ixsffigsiz;izi to rake readily available to all citizens the resulis of R
research and the rich cultural heritage embodied in the arts andisciéhges;a : '
. This three-fold pattermn of responsibility, set for all land-grant institu- o
tions by their basic charter in the Marrill Act, broadened nationally .

= thrnu&h more than a century and m our own state through eighty-five o
years, and' ripened through E\erlCHLQ and vision into a kind of higher .
education unique .in the history of the world, expresses the purpose of
WSU to strive to be i worthy member of the nationwide land-grant ‘
system and a vital part of the économy and culture of Washington. ¢
Teaching young people, seeking better understanding of life’s pmblgmsi '
and carrying guidance and he:lp fo citizens in all parts of the stale
make up the triple Ellthprl ¢ to whmh the staff nf Was ]1mglun State
University is delC*][Ld ) , .
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The Board of Regents has :1dupl:’d the tollowing policies: -~ LT
FREEDOM OF EXPRESSION . ) .

. In 1968, on the lcunmmnrlnmn of the l’resulull ‘the “mlrd n( chcnl:\f
_ of Washington State - Umvmllv approved a policy, statement -op “Free-'
7 -, dom of. Expression und Accompanying l&?punslhlhlms applicable to all
— ’llTﬂ1DLW]WﬁWWTﬁWThE strementasserts cleartythe—
fact that the University.will protect the rights of its members fo
or protest, provided these expressions do not interfere materially and
substantially with the-rights of others nor distupt the processes of"the
University. In ‘order to protect these rights and privileges. the following
policies have been established, in the hope they will grovide: the com-
munity member with a useful gauge for the boundarics of dissent. .
It is the policy of W;ﬁhilf"mn State University to support and pro-
mole tach individual's right to expresssviews and opinions for or against
Tietiony or ideas in which u person dias interest, fo :1-:.wui:n<‘ freely with
others, and to gssedible peacefplly. 1t s importint to pefut out. how-
wver, that the r,gvhlgm protest” and dissent must fall within re easonable
ground rules ' . B
The \huw rights exist «in equal meastre for cagh membei of the
Universily community, They exist vegardless of the professional stature « .
of the individual and regardless of the degrec of acceptability aniong -
others of views or opinions advocated. = o '
In m‘-dgr to safeguard the rights of every citizen to crificize and seek
. mcknunglul ghlmﬂc sach ndividual has an obligation to respect the
rights and opinions of all members of the University conumunity. To
‘maintain the role of constant self-evaluation, certain responsibilities must
be observed fo create an atmosphere where free inquiry is ,,,lnwed and
legitimute grievances®ure addressed. .
" Accordingly. the, members of \Vdﬁhlllélull State University msht tlmt

5 ! -'LJ - i ) s
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s the” free expression of views and opunmﬁ th:ﬂltl‘l’ by oumduals or by

_groups, be guch that the rights of athers are not violated. - _

- The followiig conduet interferes with the rights of others and, there-
fore, cannot bti‘ permitted: . ‘

1. Iftentional dismptinn of the educational processes and functions of -
“'the ~Universily. . including classroom and laboratory getivities,, offices, '
. Services, mgctmgs or ceremonies. . * ' -

2. Intentional and un:iutlmrm;d obstruction or Testriction of free move-
ment- of p;rmm or vehicles on the ¢ cantpus or other University property.

Peaceful pickgting is ermde but such dbnvny must. be mnf’md to
the, outside , of Unlvcrsny buildings and. must” not interfere with or< -
“. restrict the free flow of traffic to and from any University bmldmg
Picketing of the Wilson Cmnpmn Union must be confined to the lobbies
or to the outside of the building.

-3, Detention or physical abuse of any person or conduct which threatens
- imminent bodily*harm or endangers the Health or safety of ahy person
T o gny pmperty Dwnedl or Loﬂtmlled by the Umwrmty, or in conlec-

FOAcHons. T T

= Ed

4, lntentmnally damagirig, dgﬂum of abusing University facilities or
SN eqmpmem g ‘

i

the ac,,ts prthDl[ed her;m (lnutmg is l}'at advmguy whl h prepareg the
group addressed for imminent action and stegls it +to the action pro-
scibed herein.)

ey

‘Mt::mhers: of the Umvcrsn} community | who- violate - these policies on

Freedorn of Expression will be subject to arrest andfor University

dlstlplmdl‘y penalties Penaltxas that may be imposed- include. waming,

* Censure, Suspension. or tt*rmmatmn from the Univefsity. Principles of
= -due process will be ub%‘erved thmughnut such pmgedurez

. ]
= %
%

o RESPONSIBILITY OF ‘THE PRESIDENT

Drdmanly the disciplinary authority of the Fl)niver’sity’ will be invoked
+ only after completion of* the procedures eftablished for the review of

¥

]

- discipline _cases and after the individual has utilized any appedl pro-
cedures .desired. However, in emergency situations, if the safety of one N

or more individuals is imperiled, propérty is endangered, or the Univer- « -

sity’s ability to function js in quastmn the President or an authorized

representative may summarily susptﬂd the faculty member. In all such
cases, the mdxvn:lual is Enntled to-a hearing beﬁjre the appmprmta gmup

n a
X, Lt -

o e . E ' ' 'A . . R S
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'hut not’ Lllcr lhm tul d@ﬂ; Mler lhu LLHL ut :sumnmry sl p
the period of interim mspumnn the individual shall nult\lgr or remain
on the campus or other property owred or controlied by thie University,
except in accordance with umdltmnx C‘i[dblliht:ll by the University. When
time and other conditions permu the President will notify. the Umvers;ty

= mmnmnny that an cmérgemy situation exists, -

CD'\IDUCT REGULATIO NS: ®

In applying disciplinary prmulurcs it is essential that the interest of lhe
faculty -member involved ynd the general welfare of the University be
considered. On behalf of its members. the University, thereflore, reserves
the right to review all cases involving those individuals. However, the
University will regard its principal responsibility for disciplinary action
: as rpsiding within the University community, its huusmg, pmpcrl;, ;md
1 academic pursmls . :
' . Condutt for which faculty- members are subjeet to- Umvgrsxtv disci-
pline falls intoMhe following .. -ories: - ..

I L,
T ledtmn of the” paticy on Freedom of Expression. = - & o——
2 leal;mn of Atadegnic S[andar]cj& _ L Co
. s LT . ! L . R -
3. Forgery, * alteration, or misuse. of University documents . or
_ identification, ' . :
4 FdlSlﬁLdlan of information s,bmxmd to any Umversuy official or
agency, or the cifering of a false statement m :myf University. disci-
plinary pmceed;n%ﬁ ret ,
5. Theft of pr damage to University pmpcrt} or property hclun&,mg to
.,my mcmber/')f the University community or L.IlﬂpU& vxsxtur '
6. Use, pus/sgssmn or purvgymg of illegal, narc@tfg Cor dangemus dmgs .
Unmrsxty puhey is cansistent with state and FECTEF'II laws which reguldle
o the poS§L551m1 1ise, mlL and dmtnbunc}p of drugs. = . v ! .
R ﬂlegnl / possession, 1llagal use, or sale of intoxicating beverages on
Umver:ﬂty pmpcrfy A _ s, "
I
3. Tndc.uml or. nhs;cne Lunducl on Umvchlty owned or cunlmllad'
property or at Umversxty-suppuru.d or supervlsed fune lmns ‘ ; .

[
9, Dlscnmmatmn against any person I;\.Jsed\cm r:u:e national origin, sex,
religion, phyé‘u;m appearance, or language Whth depnves that person Df
civil rights, Ln\ploymcnt Dppurtunmes or hnllsmg or which, in any wny!,

’1 ) ) . 1 i . \ . !
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imperes, hmdgra, delays, or rc%[m t5 the individual's munhuilup or
subseqjuent ful] participation in any aetivities of the rec uﬁnucd Dl‘gjillh

zations of the University, . .

[
1

ID, Vialatior, of the following: No faculty member shall have on his or
i her person. in a vehicle, o otherwise ir. his or her possession any sun,
pistol, or firearm, of s;!:{p_lusi\wa'xdannmnn chemicils, or other Jangerous
weapons or instruments’ on th University campus or other ‘University

pmpcrly except as follows: .

4. Authorized mw-e;*nf()rcexm.n[ nlh;urs shall bvs ermm - to c;ury arms
p)

while on duty «und en;:dgcd in their I'LEUL_H' dulms . |

b Adtivities requiring ~use uf the probibited items may be wnduc[ed

upon approval of the activity hy the Bourd of RLgLnlq

¢. Persons with firearms in their possession shall be permitted to travel
en route jto or f[mn the University-proy lde firearm storuge facilities,

' H' Unlu‘wﬁll acts which directly atfect Unive sity programs,conimunity

s  meg 1he*§ or property insofar as they materially~and’ substantially inter-—
Ten, with the missions, funictions, processes. and gu;s uf the Unwersxty
LD!IHﬂUﬂl[y ' : . 5

© 12. Physical abuse of -any person on University-owned or Lnnlrnlled
. property, or on the property of fraternities. sorqrities, or co-op houses
or at UanETﬁl[y‘prﬂSUfEﬂ or supervised functions, or conduct whxth
thrm’Fns or endangers lhé health or safety off any such. person, .

= '
13, 1Hle gal entry, J[thP[Ed cmry “or cnlrv in vidlation’ of Washington
State  University rules respetting University pmpuly / University- .
= controlled pr perty, or University- rc,m:.d prnputy, su;hf.ﬁ fraternities,

: sororities, or co-op houses. IR . / 3

F‘:u,ully members should bc aware of LDHdUL[ nguldllDﬂS for E:lrnpus
guests and visitors:

1. The rules and rf;gulnmm prescribed above will be abserved by guests
and VlSl[DI‘S wlule on the car -us or mher Un rsity property. .

! 2.Guests and visitors on ..mpus or anlher Umvcrsﬁy property who
\\nllfully refuse to obey an order of a uniformed campuy :.“Lurny officer -
“or other law-enforcement -officer to desist from Lunuuct\prnhlbxted by
the above rules and regulations may be ejected from lhe premises,

" Refusal to obey such an order will §ubjcu the person 10" arrest under

' Jé pmwsmns of the Criminal Trespas': Agt in addnmn to \suc:h other
sanctions as may ‘be applicable. o
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b

Administration and Organization . -

The type of nrgdmzatmn ‘that wﬂl facilitate ‘mstructmnal rgsearch and
service programs - of Waslungmn State University is one p,rcwldmg for

. wide’ participation by members of the faculty in determining administra-

tive and Educatmrml ptthlES Organization and administration afe recog-

-nized as means to an end® not as ends in themselves. Their primary -

purpose is to enable each. individual to work productively, under con-
genial conditions, with as good facilities as the Umversnty 15 able tb.
provide, toward the educational DbJEEIIVE§

Consultation between administrative officers is-a regular practice, The’

various units of the University provide the means of coordinating related

-teaching, research, and service. The Principal Administrative Officers, the,.

University Sepate, the Faculty Statds Committee, and ;ppmpmtc cher
committees advise and recommend on various matters.

"Thé organization- of the principal administrative units lsshuwn in the
chart published ".in “this Manual. This chart - represems the normal
channels for the consideration of University busmcgs, ineluding -the
problems -of each depa_rtment ‘or of eaéh. individual. However, any

'unpkwec Hhas the ulnmate right to submit- any nmner to the 'csident '

and thraugh him to the ‘Board of Regents. L,

Policies,. procedures, :md regulations r;latmg sglely to mdmdual umts
may be adopted if not-inconsistent with'institutional palicies estahhshed
by the Board of Regents or by state law. They will not become effective
if .disapprovei by the Prmupﬂl Administrative Officer. Decision’ nf\such
officer. may be~ nppcdled td the appropriate Vige Pregldent or tn\ the

: .Premamt :md thergaf'ter to the-Board of Regents. - .

oy

BONRD OF REGENTS AND ExECUTWE OFFICERS -

t

N

BQARD OF REGEN']S .
The: laws Estnbllshmg Washmgmn Smte Umversﬁy created an aut -

: xmnmus Bnard of . Regents As defined by the Session’ Laws of IBDI the

Fraal
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. Board of

. ¢+ this delegation is to the President o

Board of Regents was to consist of five members appointed by the
- Governor, with approval of the Senate, euch for a six-year term. The

- Session Laws: of 1949, amending the original sact, provided-for-seven- -

5 a2 an advisory imember ex

instead. ol-five members. The Governor serve
‘offjcio \lnthgt‘runu of the 4ight to hold office on the Bourd. Appoint-
its to. ﬁll vacaiicics-on “the Board of Regents caused by death,
Vor Dlher gauses dre"tmd; for the unc\plred ferm.

The. annual msf;tmg of the Board of Regc.nli is I]:lﬂﬂdlly held in

April. Dth,t'meelurgs are: “xllui from time to. time during lhc ymr as

~ deétermined by the Board ;

. The duties and powers m the- ljuard include” gzncml I]]dlm}s,ﬂiﬂtﬂt of

the University .with all its constj arts, the care and preservation of

all property, the consiruction- "0f ‘needed buildings. and the custody and

expenditure of ull. moneys. The Bourd, may contract both for services

and for materials. It determines student fees and fixes the salaries of

" employees. The Board has power to delegate authority. In large measure,
“Washington State University,

The only approach to the Bodrd of Regents is through the President

L’:f lht} Un..'ersny, whp u,r;mr} ex quuu of the Buartl Any

pr;sent a dm:ct dpp‘&lrlﬁ lh; Hmrd Df REﬁcmg [hr()ugh thlg Lh annel.

; ,eff .

PRESIDENT
In addition fo

‘c’;hici’ exey uti{'c nl”ﬁc&r ﬂf WQU llc idl]1llll§lu‘\ thc puhuc dppr(wcd hy

Dpemlmns HE is lhe d}sgnt [hmu"h wlmm rcprueml[mn‘; to thg Bn \rd
are ngLlLll'l)’ made. Dlher functions of the President’ include:

;‘-dershi[j in developing policies and urgklnm‘mun for te: uhmzﬁ
rescareh, and’ extension prograns.

7. Public represeitation; of the Universtty, including representation be-

fun: lht,: Lg;slxlklturc, and n-!ht,,r state ;lgjumcs

3. Respumlblllty for the EEHEI"II welfm: of sludcnt% the development,
operation, and miaintenance of buildings, lands, and equipment: financil

* matters pertaining to development, operation, and maintehance of the
University; the administration of regulitions adopted by lhg Board of
Regents or by the faculty after approval by the Board.

-4, Responsibility, delegated by the Bourd of Regents, for all appointments,
promations, salaries, leaves, resignutions. and dismissals,

5. Presiding at meetings of the facujty. ‘ - :

a.

-

€
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-Office, Facilities Planning,
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_EXECUTIVE VICE PRESIDENT

The Executive Vice President is responsible dired®y to the President and

- serves in_his stead as requestzd. His other speclfic responsihilities include

AH[”“.][IVL Action and Specind Programs, thud%m i, University Publi-
g:llm;ns, dnd Systems and Computing,

VICE PRESIDENT-ACADEMIC

_The Vice: Prszldgm—w\u.ldemlg is icspunsnhle “for the general supervision
%

of the acudemic pmy.un His specific responsibilities include general

udmlmstmlmn of teaching departments, research units, and extension

services, general administration- of the faculty pcrsonml program, und
geneml Supervision of the operating budget. :

4

VXCE PRESiDENTeBUSINESS’ AND I-'!NANCE

The Vice PFLSIdEﬂt’-EU\mé?S and Finance i rupunmhln ‘for all business
and findnce functions and services, except administration of th _operat-
ing budget. The specific units and functions included are Controller’s
G;neml Services Department, Housing and
Food Service, Physical Plant; Rctirement and Insurance Office, Safety
Office, und Staff Persa} nel, and the general financial administrition of
all “student and auxiliary enterpfises and supervision of the L-lpll.ll
hudgut . : .

L] ’ : . S,

b

;Vl( E PRESIDENT - SFUDFNI Al F AIRS

The Vict Prcsid@n;fSludﬂm Aff:lirs is responsible for the admmistration
and ¢ootdination of the student servi
of the ng;fig of Students. Student, Finincial #Aids, Resideitce Living, _
Student (‘uun%nhn&, Center, AQWSU Activities, Camipus Recreation Pro-

Cgram, Wilson  Compton Union. Careel Services and Pi:l‘.cmult Center,

Student Health Service, and the (_.nnpus Sanitagian.

L. [x‘(;;\i ('GUN%FL
\

Under 'ﬁtd[L law, the Board of Regents has a duty fo determine the
extent of ayihorily and responsibility of tlie University or.of its various

- depirtments and units, The State Attonicy General has .1ppumlcd an

Assistant Atmrmy General to serve as legal counsel to Washington State
Umvg:rslty to=provide leg.xl advice and assistance in thc%e matters. All
questmns of law, unless otherwise ordered 'in specific cises by the Board

“of Rct,ultﬁ or the President, are to bhe mulcd to the Assistant Almrney

C’c:m:rll thruugl lhe Vu,u President Hlmpus and Fi imance.. .

i : 15

I B -

10 - ,

. including the. nfﬁgcf

¢

-



O

ERIC

Aruitoxt provided by Eic:

O . N tf; -
“PRINCIPAL ADMINISTRATIVE OFFICERS

" Principal. Administragive Officers aré the Deans of Academic Unils, the

Dean of the Gradugte School, the Director of Libraries, the Registrar,
the Director of Admissions, the Director of Systems and Computing, the

. Director of Intercollegiate Athletics, and others who may be Jppmﬂléd

‘from time to time by the President.. - .

- Appointmients to principal administrative positions are approved by ‘

the Board of Regents on recommendation of, the President. When a «
- vacancy ‘in this group occurs, the Prgsident will normally -uppoint a .
special committee to se:t:k out and recommend to-him the ¥
_mndlda[es Speclﬁg mstructmns may be given to such comm tee regard-
" ing special areas or specml types of candidates to consi
- mittee’s remmmcndqtmns klre not bmde, but thLy wxll

est Jv*ulable

7.. The comi- -
be given careful
cunademtmn S e B

Admmlstmnve Dlﬁéé‘j , as such,” have no tenure in thmr positions: The
servn;e of members of this group is subject to review by the President at
any time and 10 perodic formal review as-outlined below. However,
Washington State University desires continuity of mmpc[ent service on
the pari of its Principal Administrative Officers.

Members of the faculty in administrative p@sntmns are E\pELtEd to
~follow policies, procedures, and regulatmns pertinent to their administra--

_tive dutjes. They ure expected to exércise_sound judgment, to be willing:

- to-accept responsibility, to cooperate with other-adminis{rative units, to
follow a broad toncept of institutional interests and needs, and’ to -
provide leadership. They have general-authority dnd responsibility for
the administration of their respective greas! It is expected that goals and
missions for programs will be developed in cooperationswith units in the
ared ;lnd wnth Bppmpmtc Unlversny officers. -

REVI] w (}F AC‘ADEMIC Dl AN‘; AND l)]RiE.‘TDR OF LIBRARJI 5

‘It is the policy: of thE University that a p&:rmdm rewew of the per*
“formance of each Academic' Dean_and of the Director of Libraries be
carried out at five-year intervals of service. This performince review
follows procedures which use, as a. principal point of reference, the
position description and. the mission smtemc-nts of" thc University and

. the major Unit.

This review is conducted by an ad hm committee, lmludm;‘,, flu:ulty.

deparlmem heads, students, E\'erlcn;gd administrator§ of other. tinits, or '

from other ms[xtutmns, and, wherg appropriate in terms of the duties of
the dean, persons from outside ‘the’ University rcpr;s:.ntm;:, constituencies
to Whum the officer | s important responsibilities,

( Spcuﬁg, gunﬂLllllE‘; for this review meEdUrE are ;leHL.lblL‘ from the

16
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“responsibilities include general adini

c .
C)ff'ice of ‘the Vice President— Atademlu The recammenddtmns of the
committee are transmitted as a cofifidential repur’t to the President.’

DEAN OF THE GliADUA'IT SCI.-()UI .

The Dean- of the Graduate School is rLSPDllSlblE for the adminis mimn'

of the gmduale programs in all areas of the University. His :

inistration of the Graduate Ffu:?
research units other than those organized within a college, and idtra-
mural grants-in-aid funds Jnd fedeml and other m:tr:mmral research -
grants and contracts. - - .

DlREC"fC)R OF LIBRARIES

The Dircctor of Libraries is res}mnslhle for the gr:neml supemsmn of all

libraries on the campus. . T

REGISTRAR - ‘ "

, - .
The Registrar is “responsible for sindent registeation and records
Coordinator of Veterans Affairs, and serves as secretary to the Univel-

ity Faculty and- the' Catalog Subcommittee and Academic Affairs Com-

mittee of tht University Sedate. lle serves as editor of the University’’

Catalog -and the Swmmer Session Bulletin and is responsible for . the

At!mml Tl’m 3 \Llu;‘duh; sthe assignment of open leasrmuna\ and lhr: final
o .

i

Al . ¥

f;mEc’-rDR OF ADMISSIONS

,"The, Director of Admissions ‘is responsible ‘for student admission and

evaluation, including new “freshmen, ddvanced standing students, inter-
national students, and former students returning, Ile also has’the respon-
sibility for public relations with high. schools. colleges, Jﬂd pmspc;lnﬂ,
students. » _ A
E[RF(TC)R OF S¥STEMS AND COMPUTING

The Director of ‘%’yslcmﬁ und (nmpmm&, is responsible for the plauning

and coordination of all Lmnpulm;ﬁ Services on campus, .
L _
DIRECTOR OF INTrRmLermTI anrhts o,

“The * Director of lnlt:r\:ullt,y.lu Athiletics is rckpunslbl" for lhc super-

vision of all allletic programs at wsu.

:HEADS OF ACADEMIC DEFARTMENTS

s ’, v s g ’ ’

Dm‘)es ?llb_lul to <'IL approval ui the dean of the LU”?EE‘ a departmient -
. R A i . . . 'J‘:

12
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i s . - * .‘5 . ) A
head is responsible for organizing and supervising the LDUTSES of mstrus-

tion offered bywthe department. for distribution of the teachiag and.

research load, for care of equipment assigned”to or in the umudv of the
départmént and for supervision of: department funds. 7

Thie  department head makes recommendatipns to the dean for
‘appointments, promotions, and salarie of ‘members of the department,
and’ transacts official department bu:mess with deI]S othier adminis-.
trators, and students.

A department head is expected to provide lendersmp in“the formation
of dapartmc:nml pnhcxes an

gi‘:nE‘ml régulatmns and pghues or as utherwxse dxre:s.ted by th& ﬁf:an or
by the Vice Presideni—Acudemic, it is the department head’s responsi-
bility to execute the pﬂllClES determined: by this’ procedure. When this is

not done, the department hegd should notify the r1clmmlstratn.u: superior

and the members of the -faculty” of the action bemg taken and the”

* decisions nnd the exercise of léad“rshlp respﬂnslblllllLS

\!‘Izgibn'm' ' Semce as 2 depfarllm:nt hend is limited. o perESSDrS and
- associate pFDfESsGI’S in departments in which threc or'miore persons haye
suich rank. If there are fewer than three, assistant” professois”are f\lZUt,
eligible. Eligibility is- ‘not dependent upon nor l'f:\ll'lLlLd by< academic
lnmnty nor is it limited to nu;mbcrs of the present Starr, - - :

ersons eligible to express their preference for a departmegt head are
de\lg\ytmem faculty members. of aull ranks . on permanent,  full:time
Jppmntment with ‘the UanPrsxly, incliding those on le.we who have
been niembers of that departmental faculty {or more than ane serester.
This does not Griclude any person who has® resigned or who" has beeni
notified-that he' or she will not be recommended: for reappiglitment or
llmt his or her émrjluymént is tci be termin;ited ;md it daes im:—lude

gmp]uyment uf thc Umvcrsxty

A S g S
=~ Nomination, Dz:pinrtmc:m heads are appointed by the Presiyent and
reported to ‘the Board'of Regents after consideration of preferences

-expressed us follows: Lm.h eligible. member vuf a. department Ticulty,
including those on leave, shall ‘he pmvulcd a form, ordinarily by the
dean” concerned, "on which to éxpress a prch:ren;; for the head from
among cligible faculty members or a desire to select one from butside
the Unwersnty Each person will be allowed at least one week to
consider a decision. Forms shall be returned directly to the dean

Within one_month after the departmént has mdlg..lted its prc&rcmc, 0

| - 1g L ~ 9

d o 116171 meelm;;s wnh all dvmlable_ mcn’:bers

15 therefar T]]E depnrtmént hiead must have, however. sufficient
ot g .Luuun of day-to-day operating
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f,u.ulty, the Vice Prledeﬂ[~AL1dLm!h and e President. The summary
td the Vice President- Academie shall be accompanied by. the preference
forms; which shall not he retaiped in the Upiversity files after one year.

It a majority express o desire 'tY Select u head from inside, the *

depirtment, but no one candidgre i Cle‘drly the departiment’s choice. the
ﬁluulty members, with the President s Coneyrrence, will he.asked again

o L\pr;s:s their preference from amulg present mentbers of the (lt;p;lrl-'

nent. 1f7a majority exp.2ss a desire to splegt o head from outside the

.u,ultv members will be ;ippmnmd by the Pgegident, on recommendation

of the dean’ of the unit. concerned, ¥ prepare o list of didates for
dgpdrhlenml consideration. The President may, after consulting with the
dean und the: depairment, appoint an dcting head while the seaich, fnr

one from off clnpus 2085 up .in nrder that. the search need not' be

- vconducted in haste, Members of the “depurtipent will then be "mn the

. ﬁﬂppurlunlly to” e\p;ﬁ_,q their prLan:m-Ls from dmong the names suh-
mitted by the u..ummnh:t. i1 ng of-=CiMpus ¢gndidates |u,,epume to iiie

dep.xrnnml can hq uluillllEd or if n© d¢Cepiybhle condidates indicate an -

interest in the position, d;ully muﬂbef& will be -asked again to express

their preferences tmm among present meﬂlhgrs nl the depdrhnenl

ﬂ[)prbi&ﬁ/ifnt ln Al cases, th Presideny, ypter cnn-;iderui"i{m of these
- preferefices rllLLL(Jn\uH:l“nn witl the -lpprnpn_m, administrative officers,

the two ‘persons h.wmg, tha hlghuﬂ preference’ as’ indicated - by the
preference forms; (2) appoint n “acting heyq™ pending additions to thé
‘(,li‘mrtmo:nldl Ln.ulty and lu:lhu considoration: or (3) Jppuml us he.ld K|
mett fuculty members Jnd With the LIEJ" cogeerned. 7 -
“Term of Offive. E cept  ypdet - Spééi;ﬂ girglll’l']“%lﬂﬂgés ‘;;lepartmeiit

ficads ape apfointed mr terms of folll Yeurs. The period of eftice shall
ordinarily begin ‘?a:ptunhl.r 16, When @ persop is appuinted effective ‘on
; when hiy pmlmk“nr fails to complete his four-yea

Lpumd shyll he COmpyed, for subsequent review

. some other daie,

' term, the fourye;

purposes, from HIL

u prior to J.mu.u*y 1 'md from the l‘nllﬂ“’ln;‘ ‘{QPILII]bL‘r 16 if it bcp:,m on

Jor after Junuary 1, ’

A department” nmy lnllmlg consideration for a change in its leudgr-

$h|p, upon, Written request direet to the Presjdent. of ohe fourth of “its

- Imentbers (hﬂl not fewer thap two PCrsons). Upon receipt of such

: cequest, the President will arrange for an L"\pf;‘i‘al(m of vpinion on such
question byl oligible memberg of thes tlgp.u“mm.ll hmlly t

14 ! 4
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" summary +of the results shall be reported by the ‘dean_m the department

“department and -thie. Presideny conclrs, o commiitee of depurtment

“owill ake any-one u. he following actiong: N qppmnl as head one of

pefson not ru,ummgndul but: only after copsultation wl(h llu.' de.li‘b .

wprchdlnE ggptemhtr 16 iff the appoiptment bcfms‘”
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-’mumhs prucdmg lhc L"ipll’dﬂDﬂ uf thc term of L)fFLL

= ) = a +

Up‘im rcqm;st of the “President, the Faculty Status Committée will

iser to the President who is not a mcmbu of .the l*m.ulty

: Stitus C'ummlttgc Tlhe Jd\mr will eruklpdtc m,th; L\;lun ge uf npm‘

%
LGHELHﬂH uf nﬂm’nmtmn md umsvlmtmn ‘Vl!Jl Llppmprmle Jdmmmm-

.V;t- officers, the President will reader a decision.
Appu'ntmenl’s may be terminated at any time for dlSJblll{V lmumpc

tence, negligence, or equivalent cuuse ifs in the judgment Df the Presi- .

dent. the best interests of the depirtment or the Umvcmly rcqlurc smh
change. :

Unless otherwise proscribed in individhal cases, the term of office
expires con {the September 15 four years from. the beginning. of the
J[:Fpullltlﬂt‘n The mgmz;mt dezm Z'n cunsultmmn with the d:;E:irt"ﬁmint,

The above pullues and procedures Jpply cqually to the head of an
acadermnic program,s although the head of a program may e .gppumtéd
for astwo-year term when the prnumm hud is rcﬁpuﬂsthlc to more tlmn

one dean. L o -

Pay ment For Services As Departmeit Hu}d A d;Pdf[l“L"t hcad may
=he pdld un additional sum (d&tenmmd by a~formuly which mnsxders
5uLh \mmhks as ﬁtudent 10.;(] faculty numhgra and hUdLL[ size, mdud

ddduhuml sérvices.

s ‘

FACULTY AND STAF G;\Nl?l:l ION

c'ccpt x'tmlcm cmp]uycr’:i

Thc, f;luliltv :md 3 "!"'in'clud(;‘— :1!!"*;‘111;11‘-.\*213

Afﬁ!mtgd pgr;unng! whu huld LUUHL‘L‘)}’ Jppu!nmmn[s are Lunmdered
Aon-voting members of the fuculty. y

For the purpose of administrationa the following stalfs have been
" esta bh‘illL‘ﬂ (1) Administrative, (2} Resident Instructional, (3) Research,

(4) Library, -(5) Extension; (63 Studmt Affairs, (7) Exempt Personnel,

and (8) Classified.. Staffs b6 are fuculty. Exempt personnel are non-
academic iflividuals who are not members of the ‘classified staff. A
member of the faculty who has varied duties may be ‘classified on two
of more SIJHS Whenever questions arise about the -classification of an
individual, the final decision will be nfade by the President in consulta-
tion with the administrative officers concerned. "

« - The various staffs are ‘defined us foliows:

- .20

o



O

ERIC

Aruitoxt provided by Eic:

I

© 3.*Research

Conlide

- Nom-ac

1, Admlmstmtwe . -
Vice Presidents, %{gns and ditectors as designated hy the Presment

. Resident Lnstructional ) .-

a The Executive Vn,L Pr ledu\l the \fics: President - Academic, deans

and directors of teaching units, heads of [Eddlmé -departments, and all-

members of the fagul[y who hold academic rank of instructor or. ‘

above and who regulurly condtict thg courses fisted in ‘the catalog. -

b. The Registrar, secretary ex offiio. '
, P ) M

The administrative officers angd  professional éérsgnnef of the @rgﬂnizeg

research units who devote' themselves to projedts ‘for which funds ard

carmarked, who ate paid at least in part by University funds. :’md/d{

who .are accountable to the University for/the results of. their research.
. : .o o

4. Libgary " " L

The Director of lemnf:s and pﬂﬂLSalUlhll pumnnel af lhc ler.lry,

5. Extension

Ci Thg ;ldministr{:tiv; dl'ﬁccrﬁ ;md pruflssigﬁﬂl 'parsgnnel whos’; wark'

)
srtud[ » L A W -
& ]
0. ‘%m(lcm Affairs ~ .| : . . .
The .administrative officers .md prfL'%’iu)ndl pefsonnel mm.e:rned with
%tudént dlf.ms : o N R
mpt Personnél o " .
:

ntial secretarie
premdcnt md '\m.e pusnduns ex

l.1dmini§lr_:itivg and personal assistints to the
e livc hL.ld& oft certain 11'1.1j0’r’ .’1dminis-

ademic pgraunml subject to the prnvpmns of ‘hc nghcr.f’duca-
tion Civil Service Act of 1969, mgludmg professional and:administrative

i, . . ¥
pgr;unri;l*‘ mvulvcd iy the bugipess nd service Mhnctions? clerical per-

sonnel, food ‘service personnel, personnel involved in the mai imtenance,

s

;“upumtmn .md S.lhfl,lldfdl[lg l)F pmperty, :md pgrsunsnel wh(f render

iumpmu‘u! The ﬁmlly lmludcs .nll members of lhe following fune-
tional’ staffs? Administrative, Resident Instructional, Research, lengry;

B 4
* 2

LB

-
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-t . Extension, und Student Affyirs. Its stautory duty, which may not
' delegated. is to recommend to Ihe Bourd of RLgLI][S th =.llldld..l[LS
;mlabk degrees and Lulmg.;tm .

Duties. ThE Fﬂlluwing Faculty Code of Professional Ethics states the
a\putei%ldhdud of* performance: Faculty munbers have nbhEJtluns
- that*deTive from merhbe in the University community. They respect
and defefid the -free inquiry, of associates. In the exchange of criticism
_ and idgas, they show due respect for the opinions of <others. They
. ~ acknowledge the contributions of others and stiive td be objective in
. pmfessmnal judgment of colleagues. They accept their share of hn.ultv
* L responsibilities for, the governance of the University and for its institu-
.~ tional integrity, including observance of the Umv.;rsuy Publishccj
. pulicies and regulations applu,lbh: to faculty. -
* As officérs of the University, thc’:t illy members seck nb(we all to
increage its effectiveness A]th(lllgh they observe the stated regululmni of
« the Umv;rsny, they maintain” their right to u’llth’L and seck revision
_within appropriate means. In consultation_with depdrlmf;nl heads, they
digiermine the amount and charatter of the work to be' done outside the
University with due’, regard 1o their pimm{)qm responsibilities within it.
When considering interrupting or terminsting’ their services, fhey rec
. ngze thc effects of their decisions upon the programs o of the Umve:rglry:
= - . -angd give due notice of such intentions. ‘ . .
po “As.memibérs of the community. the fuculty n’n:mhcrs “have Ihc rights .
. . and: obligations of all citizens. They  meusure the urgency -of these.
“ obligations in the light of sresponsibilities to students, to the pmﬂssmn
’ and to the University. When they speak or-actl as privite persons, they
ﬂ’ldl\ﬂ dmr lh.;t th;y are nut speal ing: or m,lmg: tur the University. As
0, 2pends upon freedom for
its h&lllh and mteg‘,my lhe Eu,ulty mmnh&ra have purticular uhhg‘xtmng
to promote conditions of free inquiry and m further public undnr-‘
st;mdmg of academic Fm,dnm o . :

Drsuplme meples of conduct that mayv be cause tur dl%upfnmry
action after academic due process include conduct seriously prejudi ial
th the Universitys by reason of Ueliberate or repeated: infraction of law
or of commonly accepted standards of morality; neglect of duty, dis.
honesty. ineffifiency, incpmpeterce. insubordination, violition of Uni-’
-, " versity* policies and regulations concerning Freedoni of Expréssion, and
) discrimination because of sex, race, n.mmml origin, religion, language,-or
physical appcamnge. - : N ., ’

" Mectings. The Président of /. Jthe Umvuslty is '[hc Llnc execulive
afficer of the faculty. Thc..l‘rgaldent or -His (leqnwdmd tepresentative,
presides at all meetings of e fuculty except those called by thé Fuculty
Status Committee, at”which - the chairman of that committee presides..

The Rggmmr is secretary ex officio of the. Lnuxlly -
B ~ : B B . . .

O
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SPECIFIC DUTIES _DF—'THE TSI DENT INS [’RUCTIGNAL STAi F

Jhe Resident lnstruumn il Staft will ;ngdge in the activities of instruc-
tion and research in agreement with- the following Faculty Code of
Professional Ethics: Professors. guided by deep conviction of the worth~
and dignity of the advancement. df knowledge, rétognize the special
respunmbllltles placed upon them. Their primary responsibility to their
subjects is to .seek and to state the truth as they seeit. To this end,
theg devote their.energies to developing and improving their SL]]Dldl‘ly
competence. They accept the obligatlon to exercige critical s ,,Ifdlsuplme
and judgment in using, extending, and transmitting kuuwledgg They
practice intellectual honesty. Althuugh they may follow subsidiary inter- |
ests. these interests must never seriously . hamper or compromise their
freedom of ‘inquiry. They have a basic responsibility to the” University, o
their depdzt'mnts and their '%tudgznts to -teach their courses and to
perform in a conscientious manner .;ll instructiorfal .taskf related to their
. COUTSCS.
<~ As teachers, prnfessma encourage the free pursuit of learning i their -
students They hold before them the best scholarly standards of their
djsw;xplmcs They demonstrate respect for the student as zn individual
and -adhere *to their proper role as intellectual guides and counselors:”
They make every’ reasonahle efi?rm foster honest academic conduct
~ and to assure that their evaluatiohs of stu_de;nts reflect their true merit.

- They tespect, the confidential nature.of the -relationship between pro-
fessor and student, They avoid expioitation-of students for their private -
advantage and acknowledge significant asgistance from them. ThLy pmtegt
the students’ academic-freedom. Y e =

By ‘action of' the Board of Regents, tln. Resident [I]SI]’ULUQIIJ] Staff i is
Emp@wered to hold meetings” each year for such purposes as it deems
negessal’y, II]L]UdIHE [hE‘ .tduptmn nf rc\t‘_&lutlgns LOI]CQI’I‘HHE mnﬂdemu: e

‘the Fd:ulty '%mtus C‘nmmmuc to convene the Resnjmt 'lnatructmn.{l
: Staff during the month of October of, each year.
_ The Executive Council of the Resident Instructional Staff may call o
mectings of the Resident Instructional Staff, either on its own initiative
" or -upon .ratition of any smember of the Resident Instructional Staff,
pruvndmg 4 majority of the Cuunul votas to do so. :

SI’FCIFIC‘ DUTIES OF THE GRADUATE FACULTY . or

. ." . The Gmduatt Faculty has the responsibility of tr.;.lchmﬁ gmdudle -level
! courses and serving as-heads "of thesis committees in accordance \\nth the
' regulatibns of the Graduate School.
SPECIFIC DUT!]SS oF 'T‘HE SEVERAL UHITS WITHIN TIHE FACULTY )
Euch- department, special program, and college is considered a unit. To

£y

O
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F!lcﬂltate umft:rrmty af Opemtmn the duties of the faculty Df each unity

 are defined as follows: S \

2 l Perf'nrm the. regulzr dutu‘:a nf ln‘itruutmn research, and service of [he \
' unit. i \

2. SEWE as the leglbldUVE body in all matters re]ﬂtmg tor Lurm.ular and
- ' "educational policies of the unit, so long as such policies do not conflict .
.« - with policies approved by the Umversn[y Senate and/or the Board of .
Regents Among its rESanSlhllltlES sre ‘the fDllDwmg .

a. Recnmmsnd to the University Senate

. Standards of admission to the unit, N S
o ‘? Curricula and courses to bg uﬂ"ered and the amount of credit fnr '
B each course. ’ o
3 Réquirements for gl’ddlldtlﬁm, I "

"~ b. Cnnsxder the apprcprmtmn requests.

. ¢. Consider the mndxdates for apﬂgmtmant to’ pnsxtmns thhm th; umt L

d." Consider the apportmnment uf work m‘ the unit. ; Lo
e!:CDns:der thé pD]lElES Df the umt A o

v

Drdmdnlyﬁ‘ thesc dl.lflE'i are L!‘ndr:rmken by the depsrtments or specml

by the members of the cnllese —— } Lo !
B = i )
RULES AND_PROCEDURES - ‘ : T S

The qum‘um for meetmgs Df the facully, ﬂk. Resxdent lnstmctmnalr

ance at regularly 'sc aduled and annoum;d meetmgs Each uf' these -
bodies shall. be' fregfto make. its own rules.of procedures, but, unless ’
* rules to the c;t:mtr:rry are Jdnpted motions shdll pass. by majority vme

] . 3 :
SPECIFIC DUTIFS OF THL UNIVERSI%' SENATE - B . \‘\ Sote

The purpose of the Umvgrsxty Senaie |is to provide a represenmtwe bﬁdy -
Jof the Unwersxfy ;ummumty Lacc;\nm er 1nd to nig_}ge\remmmendalmns

tha geneml walllnre af' Washmg[nn State Umversny and its edmcatmna]

research, and service activities.
The University Senate shall serve us thé legislative bu;ly of the -f;u:ultx
_to make recommendations in all mattels. re:],uxmhf’dculty action or
approval of curricular and. educational pahues of Wash;ngmn .;t:lte

University, mcludmg :
! L 0r

* 1. Standards of admission. ks
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.‘F : z - . . = a
2. Curm:ula and' courses to be offercd and the ~amount Qf LrEdlt fc:r
each couirse. . . = .

s
LY
e
”
i

3. St;:mdards bf»sghélurshi‘fl . ) ' _
4, chmrements for gmduatlun , ) . -

5. The m:ademl; c:ﬂendnr - = . .

=
=

|
LR The spec;ﬁc dutlas of the Senﬂtg Lshall alsu include, "but not be
lm‘uted to, the formulation of recommendations to the President and -
appmprmte admmlstratlve officials of the Unlvemty with regdrd to the
ﬁ:l]nwmg O - i S . e a

[ ' ’ 3 B
kS

. D&\Elﬂpmi‘nt md review _pf plaps and pdllues to strengthen the
educational pmg,mm of- t&e UmvemLy SR , o

Rl;VlEW of the budget of the University tu assess ‘its general con:
fc:rmlt ‘lw1th pﬂln:ies :md priorities estabhshed or endorsed by the

,:E =5 : L . A
.3 Review of the master plan for the . physn,.-;xl .mcl cducatluml develap- .
" ment of the Umversmy C - A

- 4. Protection and enhancement of d(:ildéﬂllc treedam of: members of the

,Umverslty cummumty ER S : N
. \\v.
- 5. Freserv.ltmn and extensmn of academic msponsnblllty of mt:mbers of - \\'
' thf: Umversny Eummunlty _ L - \

6. mentmn of the. gene’ml weltare of the University community.

7. REYIEW of policies concerning the UHIVEl’S'lt}’ s relations with its sup-

_}

porting cummumty thmug,hnut the state of W.lshmgmn R

P08 Review of pc::hue.é. mm:érnmg the Umverslly s n:ldtmns with nutsnde

\ ) dgEﬂElES i ) ) : L] : o O
: : = . P
SR -
- 9. Revn:w of rules and pmudum of -the Umversny congemmg the .
: conduct of' 1ts members. _ .

. The Upiversity Senate will include a Steering Committee, the dlltlES )
uf which | shall -in¢lude matfers relating to agenda, referral, voting, and -
elections. The Steering Committee shall 415(;1 act as an emergency advi-
sory couricil to ‘the. President, and it _{nay ‘serve as a Summer Executive

. Cmmmlttcg to carry out functions dglegated to 1t by the Senntg

£

D C'QTIDNAL FOLIC]ES AND PRDCEDURES a

|
The educational pblicies of. le,LImvgrsny shuuld reflect nut@nly the.
charter functions and duties “of th stltutmn and the purpases and
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S . AN
ob]e:twes of - the Momll Act .of 1862 md acts of the State nglslgture
_.but also the constructive aims and ends of higher education \m a-
democratic society. These pnhcu:s are rem:mmended to the Pres:dcn‘t by
the University Senate:
When approved by the! President for the Boiurd of Rr:gents these -
... /_ -educational policies and" procedures are binding on .all. units of WSU -
. -until they are officially revised or terminated. Any unit"-may -at ‘any
time, by -written request to the Presidént, ask for revnsmn or términation
of any policy or regulation, but the original remains in. effect until®
officially ch:mged unless the President suspends it pending reconsider-
ation. Until such action is taken, it is the obligation of the Prmcnpaj

Administrative Officer- cancerngdm admlmster the policy or r:gulatmn in . -4
o effe;t A - E _ A
R o #

CDMM!TTEES o

L The commlttee system pmvxdes one of the useful wnys in which the
"%,ﬁfaculty may participate in- matters of .orgdnization, administration,.and
. -coordination of instifutional, pahmes and -programs. Compmittees dre
. T important to democratic administration, and they contribute ta the :

- efficient operation of the. Unlvermty :

' 3

FACULTY STATUS COMMITTEE . e e
-;The Fa;ulty St.nus Gcmmlttee is respnnsmlr;: m the ﬁculty 1t hns mne

: _the bégm’ mg gf the last week af mstructmn pru;u to ﬁnsl exammatmns
- in-the spring semester and are not ehglble to-succeed themselves lmmedl—

..atc':ly
. Anv miember (:f the faculty may bnng a problem ta the attention of .
’ the -committee. . [ ) . R

Nammatmns At a mz‘:etmg of thé T.u;ultv to be held within the l.:st

“.two weeks of March, 2 nominaling comnmittee campgscd of two mem-
T bers of the.Faculty Status Committee and three other members of the
. . faculty designated by the Faculty  Status Committee submits {o the
" .- “faculty a list of six nominees for the three vacancies to be filled at the
beginning of the last. week of instruction prior to final’ examinations in
the spring semester. If there are v ncies caused by death er resignation
during the previous year, the nominating committee will also submit two
nominations for each vacancy. Nominations from’ the floor at a rPgul:u*
fac;ulty meeting may also be made. -

If membership on the committee Ffalls below seven during any ‘one,

year, a special election is héld to fill vacancies. Nominations at special
glgctinns are made'in the same way as at the annual meeting. If
vacaneies occur ‘during the.summer, the Faculty Status CﬂmmlttBE may .,
--dppgmt mt':mbers to serve uﬂtll October 1 of' that year. - R

‘;_'ﬂ? : | 26 ’ 214
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Election, The clection of Faeulty  Status Committee members s by
mail ballot. The Hallot carries the names presented by the nominating
committee, any additional names nominated in ¢he faculty meeting, and
space to write 1 the nwmes ol any other candidates. This ballot, which
is mailed to the anembers of the faculty, is to be marked and returned
within two weeks of the muiling date rom Pallman, The ballots, aré
counted by the Hare system of proportional representation.

Leave of Absence. If a member of the Facylty”Status Committee
goes on leave for a period of four montlis to a yedar or for any reason is
unable to partitipate in the work of the committee for a similar period
of time. the committee is empowered 1o appoint a replacement for the
period” of ibsence. A member who anticipates a longer absence should
resign so that the vacancy may be filled at the annual clection. .

Fowers of the Committee. The Faculty Status Committee has power
ter elect its own officers, fix dates of its meetings. mak? its own rules of
procedure. designate other members of the faculty to assist in its work,
cand muake reports and recommendations to the faculty "and to the
President. The function of the Committee on . Faculty Status shaill
include the conciliation and ddjudication of disputes within the faculty
and betwaeen members of the faculty und the administration, The com-
mittec shall make periodic reports (at least unnually) to the Senate and
to the faculty concerning its operations. , . )

After giving reasonable notice, it may call special ‘meetings of the
fuculty or any component thereof. The head of the committée presides
at such meetings. : : ,

. By recommendation of the Resident Instructional Staff and approval
of the Board of Regents, the Faculty Status Committee is required to
convene the Resident Instructional Staff during the month of October
of each year, S " '

s, .

Assessments. For defraying necessary expenses of the Faculty Status
Committee, the fachlty may vote such assessments as may be necessary.
These are payable to the treasurer of the committee.

(R
(]
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' SELECTION

SECETION FOUR

Faculty Personnel Policies

Personnel policies and procedures of Washington E;mc'llnivcrsity ﬁ;‘p re-

ative officers

sent the cooperative cfforts of the tfuculty, the ¢
and the Bourd of Regents to develop and maintain a supcrmr tuculty;
WSU subscribes to the principles and laws of the state of Washington
and the federal government. including applicable Lxecutive Orders. rela-
tive to ¢ivil ‘rights, and all rights. privileges. and activities of the Univer-
sity are made -available without regard to race, creed, color, sex, or
national origin. The: University has endorsed an affirmative action policy
for fueulty 2mployment. WSU subscril o the 1940 statement on
demic- freedom and responsibility of the American Association of

University Professors. s

The department (or other unit), with the approval of the Principal
Admlmstrrtwc -Officer, initiates a recommendation for appointment to
its nt, by delegation of duthority from the Board of

s}iy ﬂih PYC‘

RLgLnls makes all appointments and submits an annual report to the
Board, of Regents. The President usually discusses with the Board of
Regt‘:nts the appointment of Principal Administrative Officers prior to -
the appointnient. Every recommendation niade through "appropriate
channels to the President should include, from individuals professionally :
competent to judge, three recent letters with respect to the pmtnssmml
education, training, prenen;; and other qu.xllﬁ;glnnm of the person
recommended. : »

Adherence to. or membership in. an organization, -group,” or move-
me  wn to be illegal or known to advocate the overthrow of the

spi by foree or violence disqualifics a person from employment,

¢ oy a record of advocating vioience or encouraging unlawfuldisrup-

Mt mhgr institiitions.

Eacly faculty “position has, and should  have, unique distinguishing

28 o



features. In addition to the professional qualifications necessary  for

specific positions, certain attributes are desirable, in varving degiee, in
¥ all weademic nks and positions and are” always to be considered in
nuking recommendations For ,lmmmiuunl 1 the Resident III‘«IIHLIIHHI]

Stafi. The

inclhitde:

I Teaching and research ability,

' - 20 High standards of seholarship.
3. Ability to speak und write clearly.
4. Breadth of intellectual-interest,

5. Interest and aptitude in dealing with the problems of individual

students. .

6. Personal attributes such s integity, initiative.  diligence, open-
mindedness. objectivity,  cooperativeness. and  commitment  to equal
opportunity.

EMPLOYMENT

Al new faculty positions allocated from appropriated funds are assigned
to .ulmmlslmtlvc tnits by the President or, through his delegation, by
the Vice President--Academic. Modified position§ or positions trans-
ferred from one unit to another rgqum: special approval.

~ When ua position becomes vacant, it is subject to reconsideration, and
the department-head is expected (1) to report the fact promptly ‘to the
Principal Administrative Officer concerned, who will ascertain from the
Vlu, PlC'\l[lL‘llL Audcnm whclhu lhc L‘\pLLlLd vu,dn;y m.1y hL hllul

: Cﬂﬂdlddl@ for the :1ppmved positimL No (:Dmmitmem is to br: madc
until the’ pr()pméii {lpp()iﬁtménl has béen ;ipprcwed hy the President or
the appropr
recommendations. W _

The initial responsibility for seeking and recommending candidates
for authorized faculty positions lies with department {or other unit)
heads, who should recommend un appointment nnl\f after consideration
by all availuble department members and after consultation with the ]
-Principal Administrative Officer concerned. Where 4 nproprinte, consulta-
tion is to be encouraged with representatives of other departments.
colleges, or teaching programs to which the work proposed in the
particular appointment is substantially related. :

No faculty mc,nlber, depirtment head; dean, or other administrative

&
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employment with, the University. This policy

muinder:

officer shall vote, make recommendations, or in any other way parlici-
patein the decision of any matter which nuy directly affeet the
appointiment. lcnrgg< promution, sulary. or other slatus or interest off
sucli person’s parent, child, spouse, sibling, in-law, or close relative.

However, it is the policy of the University that there shall be no

prejudice against o wulty member or candidate tor g facully position
whose spouse ur other retative is employed by, or is » candidate for

applies within as well as

between departments and colleges of the Univer
When an asgeément has been reached regarding the applicant best

suited for the position. the recommendation for appointment is sub-,

mitted on the prescribed form and with the required supporting infor-
mation by the Principal’ Administrative Officer concerned. All under-

standings, limitations. promises. and the like pertaining to the proposed

employment are to recordéd in writing on the standard form or attached

1o it Recommendations for appointimenit to all positions are made to

ihe President as follows: (1) faculty personnel and graduate assistants by
the Vice President-—Academics (2) classified staff by the Vice President -
Business and Finance. - o

If approved by the appropriate officers and the President. the posi-
tion s offered in writing ta the prospective appointee. ‘
TERMS OF EMPLOYMENT .
Al appointments are made in . writing. The letter -of appuinfment
specifies the -conditions and terms of employment as listed below. The
original goes to the appointee., and a copy is retained for the personnel
file in the President’s Office. This letter of appointment (a copy of the
preseribed employing -form-Personnel-Action Form) ang the acceptince
af, the position by the proposed appointee constitute the contraet
hetween the employee and the Baard of Regents. ,

The letter of appointment includes, by specific statement, the first
four of the following items and, by statement or reférence, the re-

¥
L

1. Title.

1

. Salary.

3B of service. Academic-year basis, antiug) basis, or for a stated
period. (The academic year is defined as September 16 through June 15.
Annual is defined as July I through June 30.)- \

4. Any special understandings, promiscs. of conditions. These must be

A . e  Thas . Ve e
included in the letter of appointment and on the Personnel Action Form
to be a part of the contract of employnent.

[ %]
L]
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5. Relocation expenses (houschold i personal effects). Payment of
relocation expenses for permanent new faculty employees milst he
approved in advance by the Vice President Academic and must Tollow
requirenients set forth by state requlations, Per diemn and  persorl
transportation expenses for relocation are ot coveted, A Tormal jequiest
to offer payment of rslné:nilmvv,\:;mnscs nst be made by memorandum
i triplicate from the -original department, approved by the Pri!_wip‘ui
Administrative Ofticer, and submitted to the Viee President- Academic.
The menworandum must be accompanied by o properly completed and -
approved Personnel Action Form and Depurtmental Requisition, If
approval is granted, this will be indicated on the Personnel Action Form
and the letter of employment. (I the action is not approved, all papers
will be returned to the Principal- Administrative Officer.) In all cases, the
prospective emplovee must agree 1o reimburse the University for amny
funds paid for relocation expenses it he or she resigns, or causes his or
her termination, within one year of the date of employment. (For
further mtormation op relocation expenses, see Business Policies and
Procedures, distributed by the Vice President—Business and Finance,)

- 6. Periods of appointment.

. #

7. Payment of salary. It is understood that each. faculty mcm]’u:r’ who is
employed on an g gdemic-year busis earns gne ninth of the annual salury
for ewch month of service during the seademic year; however, the salary
is paid over\y twelve-month period. A faculty member appointed for a
single semester receives the entire salary (normally one 4alfl of the
annual salary established for the. position) during the semester of em-
ployment. A semester is defined as four and one-Half months, cither
September 16 through January 31 or February I through June 15,

8. A Faculty Personnel Questionnaire is required from each faculty

member., |

9. Manual. The Facultv Manual Js the offivial guide to policy and
procedure and should be considered a part of the conditions of employ-
ment. It cannot and does not foresee cvery pnssiblc‘c_muingenuy, but it
should be consulted and followed where applicable as a means of
resolving questions regarding the service of an eniployee. Future Efiliu;is
of the Manual, however, nust apply .when current, regardless of provi-

sions in force at the time of original employment. . I

COURTESY APPOINTMENTS

Certain professional persons are frequenily associated with the Univer- 7

26 :  31~
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persons are recognized as working members of the department of unit.
If the professional qunhhu(mn\ of these persons are such that the™
individuals  would be eligible for regular faculty appointments, they
nuy be recomménded for courtesy appointiments and extended o wel-
come in ﬁﬁ;}wurk and recreational activities of the University, particu-

" larly in those of the department or unit. Faculty status on the Univer-

sity stalt and permissiod to use University facilities are extended to the
umpgmtlnk, member. A courtesy appointee who has become a member
“the Graduate Fucvlty, who directs graduate students in thesis or

sfimittec is

tescarch, or who is 1 member of 2 graduate student’s thesis
eligible for recommendation to appropriate academic ranks

A courtesy appointment-is made for no more than three years or for
the term of a project for which the appointment is mude, whichever is

less. After appropriate review, such 1 ppointments may be renewed. Since
the holder of a courtesy appointment receives no salary from the
University, participation in the retirement and insurince plans and vol-
ing privileges in faculty matters are not granted. -

ANNUAL REVIEW

It is the pnllgy of WSU to encourage the prof-ssional advancement of

-meimbers of its” fuculty commensurate with, thei abilities and the effec-

tiveness of their services. Among the encouragements to superior service,
no factors are more important than the policies congerning advancement

“in salary and rank.

Annually, the status, qualifications, and performance of mgh fu.ult‘
member are reviewed by the appropriate administrative officers.

“Lache faculty member is expected to provide his department head a
curriculum- vita which will include information concerning education;,
instructional performance, rescarch activitics and publications, awards,
and professional experience, activities, and affiliations, together with the
namas of professional colleagues who might serve as reférences. This file

is to be up-dated annually to keep the information current. A non-

tenured faculty member should add biographical or other information to
assist tenured faculty in reaching a recommendation at the time of
tenure consideration. ' N :

To assure that salary (increases and promotions will be made objec-
nvelv equitably, impartially, and as a recognition of merit, the policies
and procedures given' below are to be observed. Recommengtions
follow "the same administrative channels used for v‘mpluymcnt In
addition, to qualify for salary increases and promotion. a faculty mem-
ber is expected to observe all pnhucs applying to facul': covered in the
“Freedom and Responsibility’.section of this Faculty ‘Imzual (ser pages
4-7). .

]
-l
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Faculty members will- be recognized for those activities which are

warried out to assist the University in its instructional, researei,

serviee Dbjectives, incltding the patenting and licensing of” inventiong,
the receipt of development funds. and other project and prograim deye).
opinent, '

cpt under unusual circomstances, recommendation for invsise jp

salry or promotion will be acted upon only at the time of the annuy|
ruv;Bg;;ud change in salary or in vk Will not be made o meel e

conp ve offer of another institution, Such a policy s necessiry fur
sound  financial management and ax g meins ol ensur bl

constderation of the merits of all ficuliy members.

TIME TN RANK =~
Incivises m sehvy snd advancement in runk are not autonmativ, Promy,.
tion is not (o be regarded s guaranteed upon completion of o givey
term of service, In both cases. demonstraied merit, and not yeurs of
service. is the puiding factor, -

Criterta for Resident Instruetional Sttt

The Tollowing primary criteria. in addition to aceeptable professiony)
training and personality and character traits. are used in evaluating the
qualification. of o member of the teaching faculty for possible advange.
nént in rank: : ‘

1. Teaching effectiveness in lower-division courses.
. Teaching effectivencss in upper-division and graduite courses,

ive scholarship, or professional sachievement., including

3. Research, creat
“the ability to obrain external funding for teacling, research, ang

extension projects.
4. Services to the institution and to the public.

5. Contributions o the equal opportunity and affirmative action effortg,
- The differentiation among these criteria may not be precisely defineq,
However, it- may be assumed thit there is o relationship among them
and. that cffective teaching, h, and creative activity go together.
Superiar teaching and scholarly productivity sre considered the most
important professional qualifications for promation in academic rank.
It is the paliey of the University to encourage and, within its means,
to facilitate original creative rescarch on the part of members of its -
Resident Instructional Staff who have a genuine interest in and aptitude

rese
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truits,

for it Faculty we encouraged to seek external support for their reseach

and scholarly activities, . ‘
Promotion to professorship, in tare instances, may be nude in recog-

nition solely of outstanding teaching or in recopnition solely ol superior

research, The  professor especially i expected o be one who iy

represent thie University with distinetion,
Criteria for Rescarch Stufy . : .

The University seeks o employ tor rescareh positions persons who have

witable aptitude, training. Tind - experience in research, in addition (o
aceeptuble  charaeter and  personality. traits. Both fundamental sind
applicd research are important in Tthe overall eésearch program, The
tollowing primary criteria are used in evaluating eligibility for pussible
advancement in rank: :

I Research productivity o fundamental or-applied research. determined
by quality and number of publications. progress reports. patents. and

professional recognition,

20 Accomplishment in creative work and- application of basic research

findings. .

Ao Ability to communicate effectively research tindings. new applici-.

tions, and problems.
4. Ability 1o, direct research projects and to stimilate colleagues and
graduite students in productive and significant rescarch. including the

ability ta obtain external funding for teaching, fesearch, and extension

projects.

5. Services 1o the institution and the public.

6. Contributions to the equal opportunity and affirmative action efforts.

A person’ with full research rank especially is expected to represent the
University with distinction,

Criteria for T

crevision Staff .

€

Extension workers. as 1 part of the fia
within the state. In addition to acceptable character and personality
ligibility for possible advancement in rank is judged by these

epresent the University

I. Effectiveness in analyzing problems of ‘individuals. groups, and com-

munities, and in planning necessary work,
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2, Ability to organize and utilize the resources of the people, the
University, and governiment agencies in carrying oul progrnms.

I, Abili

uthers.,

y 1o speak and wiite effectively and to communicate ideas to
i

4% Personal leadership and ability to develop leadership in others.

5. Elfort toward professional development. including work toward an
advineed degree or courses in appropriate fields. '

6. Cont
To be appointed or advanced to full extension rank, a person is ex-

pected o be able to represent the University with distinetion.

Criteria for Library Stuf]

In addition to acceptable character and personality traits, the following
tions ol u member of- the

Library staff for possible advancenment in rank:

rpcriterin are nsed in evaluating the qualif

I. Effectiveness in handling library services for the undergraduate pro-
grams, the graduate programs, the research programs, and extension.

[

. Efficiency in performance of library technical operations.

3. Administrative ability and capacity for administrative responsihility.
b

5. Services o the institution and the public,

, ,
- R i 5 - N § .. . P j: -

6. Effort toward professional development. including worlt toward an
advanced degree or courses

in appropriate ficlds.
7. Contributions to the equal opportunity ang affirmative action efforts.

To be appointed or advanced to full library -tank, a person is expected
(o be able to represent the University with distinetion.

TENURE .

Tenure provisions are designed to assurg the widest possible range of
freedom for scholarly inquiries in teaching, résearch, and extension for
faculty members on permanent, full-time appointments and for those
- facully members -gn permanent. not-less-than-halftime appointments
where the basic cxpectations t‘nr’ijub performance are the same as for

* 35 _
0y A

ibutions to the equal opportunity and atfirmative action efforts,



socigted with tenure. The decision 1o associ-

full-time faeulty positions ;
ate tenure with o position rests with .the program, department. or
division offering the position. This decision munst be made at the time
the job description is developed,

’lumr; is E,mntul only  ftor, ‘lIllL nnk or prulcs\mndl “status

dlrugtnrs. .mgl mhgr ddllllnlslmlwc u!hgcr; du nut agquu (uum in
administrorive” positions, To qualify- for tenure, the faculty member is
expected to ub\uwe all policies applying to hLulw in the “Freedom and
RLSpUI]blhlll[y section of this Faculn: Manual (see pages 4-7). Except in
extraordinary Limun;t.mus such as [inancial exigenciel or ;llmumtmn of
function, these tenure pmvmnns ‘lppl\' '
 The dequisition of tenure requires aftirmative action by the President
of the University by delegation of authority {rom the Board of Regents,
Tenure, vnee granted, is retained by the faculty member until he or she
ceases to he an employee of the University or reaches nDrmnl retirement

age. : . -
When a former faculty member who had tenure is reemployed ifi a
uml]mmhla position within ftwo years. tenure ,may he given immediately,
though the usual procedures must be followed. In u[her cases. the time
_of prior service to be counted toward tenure nmql ‘be ncgmmlcd ‘Il the
time of reemployment. .
~«If a tenured; person takes a dif'ﬁ:rent Ff; ulty position within the
institution on a permanent basis. department must assime’
the tenure obligu(iuns‘accumpanymg thc tmnsﬁ:r In the special case of
the formation of a new unit, the prior tenure of e mh faculty member
will be transferred to the new unit. ) : ,
" A faculty member whose appointment is budgeted on a ¢ontinuing
basis in more than one unit may bhe granted tenure, provided that the
positions :dre permanent and provided that tenure is granted in all units
simultancously. Such tenure implies no obligation for one unit to in-
crease the employment of the persan beyond the budgeted portion in
‘the event that duties should cease to exist in another unit. This policy
applies to a person holding a joint appointment in instructional units as
“well.as fo a person with duties divided ‘between tcadun and non-
teaching responsibilities in a staff having fucnlty status. ! '
In special circumstances involving a joint appointee, one unit may
"request permission to assume an additional portion or all of the tenure
responsibility for the faculty member, and in this case the other unit or
umts accept no respohsibility for continuation of the position.

It lhc duties of a nont nurad f‘agulty member change so as to result

: ’ we-Budgeted appointiment.on a continuing
basis, th; date of eligibility fur tenure consideration remains based on

*the original appointment to the faculty. -
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A persont who is appointed to 1 temporary position, whether part--
time or full-time, is net ell;xhlc for tenures I a person in a temporary
position {8 subsequently given mr appointiment- without IumllLll dute,
the Principal Administrative Officer. at the time of the permanent
appointment. shall rcgmnmmd 1o the Vice President -Academic for
consideration-the extent to which past service shall count toward eligi-
bility for tenure. This decision_shall be included 1¥ the person’s employ-

ment record. .
CRITERIA |
“The criteria and, pr(n;cdurcsl pertaining to tenure ardt of basie importance
in the development of exeellence within the faculty of the University,
General criteria for Tuculty review are outlined in this faculty Manual.
These are to be articulated and sitppleniented by tenure criteria devel-

Eupul at the departinent and/or college level to emphasize goals and
objectives. Input from faculty members ol the unit and students, il

“= appropriste. shall be utilizéd in the development of the statement of
criteria. '

In generul, (lcp.illlllLllLll critaria .Lppmpn.ltu o the p.u[lLlll.lr m‘t_ds
shall be directed 1oward excellence in most or all of the tnllnwlmé are
teaching effectiveness. research or creative scholarship. extension le.r
tion, extension service and/or oiher- public service, eftort toward pruh.a—
csional service and advancement, academic and professional leadership.
services 10 the University, and ability to interact with colleagues and
students. Long-term support of fuculty members requires commitment in
terms of salary and other resources: therefore, criteria for tenure must
include consideration of contributions towurd program ubjectives.

“The proposed departimental criterior shall be provided the cognizant
administrators (such us dean of the college, director, Vice President-
Academic). After administrative approval, a c:(_i\[l?y; of the approved
departmental criteria shall bé provided to every faculty member of the
department or unit. -

Periodic evaluations of nnnlumrul faculty members are to be con-
ducted at the departmental level, These are to involve all tehured l.ILUIly
111::111bus, and student evaluations are to be included where applicable.
The tenured members of the unit are expected to establish how the
evaluation is to be accomplished (for example, in an open meeting, in
written evaluations submitted directly to the department head, or by
other appropriate means). Following completion of the evaluations, the
department head is, to meet-individually with each nontenured faculty
member to discuss the results and unph;glinns of the evaluation. The
purpose of the conference is to aid the faculty member in undersmndmg
how tenured members. view his or her pert‘nrnmme in light of the
dcpilrlmcnt.ll criterin. :

R

,,/‘/
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for tenure during the fifth year of servi

. matically. If the increase is for less than half time dand 4s in

Tenuire should be recommended for .o faculty member only after a
thorough assessment .and evaluation of the quality and exteut of the
individual s performance in terms of the department and/or college
criteria. Input into tenure consideration should come from several levels,
mdudmg %ludenls (\vhen tlu; pumn has instructional duties), other

ELIGIBILITY AND PRGCEDURES .
A person employed ful! time at the rank of instructor or assistant
professor, or*comparable rank, becomes eligible and must be considered
ice at Washington State Univer-

sity, with tenure, il grunted, to be effective at the hcginnin" of lhe sixth
year. A person Ex’npln};éd full time at the rank ofessor or
comparahble is to be considered Tor ‘tenure dunng the tlurd year of
service ut Washington State University, with tenure. if granted, to be
effective at the beginning of the fourfh year. A pérson employed at the
rank of instructor or assistant professor. or ‘comparable rank, who is on
fot-less-than-half-time, permanent appointment is to be considered for

tenure during the sixth year ol service at Washington State Upivessity,

with tenure, if granted, to be effective at the beginhing of lhu: seventh
year. . s

Any exceptions to these procedures and any special pmwsmna. in-
cluding any- decision on the amount of prior service at another institu-
tion tu bc LﬁnSlder d luward lsnum must be mglud;d in lhe 0

- in mnk dpp]lLdblL luw.lrd le:nun

“ Computation of eligibility is made from the preceding ‘%Lplemberslﬁ
for persons employed at any time during the first semester and from the

following September 16 for persons employed during the second semes- .
ter. Appropriate .uljuslmt.nls are mndg for persons on twelve-month

Jppnmtménls
‘Fuculty membérs wttlmut “tenure who are promoted to a higher rank
are eligible for tenure only after conrpletion of the terms of service

required for eligibility for tenure in the mnk of lhur original 1ppmnl—

i

ments,

If the fraction of 'a faculty member’s partime .1ppmntnu,nl is in-
creased in the same department after he has been granted tenure, tenure
for lhe increased portion of "the appointment must. be granted auto-
ahother

department or progrant, no lenure will be associated with the increased
portion of the appointment. :

Bt
At the time’ of tenure consideration, 41] faculty members with tenure
" in the candidate’s department, *including -those who will retire prior to

‘the effective date of such grant of tenure, arc_given the opportunity to

33



O

ERIC

Aruitoxt provided by Eic:

il out - forme for nomination for tenure, (At least five persons must

complete this tenure form. The Vice President--Acidemic determines
who shall complete the form when there are not_five eligible voters in a
unit.} The recommendations are forwarded by I’rmupll Administrative
Officers to the Vice President--Academic. :

The complete curriculum vita. file (referred to on puge 77) for a
faculty member under tenure review w111 be available to each tenured
It is expected that professiorial

member within the dcparlmcm or unit,
evaluations for a undl
of the University and from outside the University.

Tenure must be granted, deferred, or denied. Grant ¢f tenure becomes
effective an Seplember 16 of the fourth year, the sixth year, or the
seventh year, respectively. The graint of tenure may be deferred: how-
ever, a person ordinarily will not be contimied on a nontenured status
for mare than two years. Upon denial of tenure, ndtification of nonre-
appointment will be given at least twelve months if advance of the
termination of services and no later than the end of the third yeur, the
fifth year, or the sixth year, [’LSpLL[lVEly, after the initial appointment.

Notification of the granting, deferral. or denial of tenure shall be

.given in wntmg to the particular faculty member as early us possible in

the academic ye‘lr

When the President is going to recommend to the Bourd of Regents
that [LHUTL be denied a Mgulty member, that faculty member will be so
at least 48 hours prior to the meeting of the Bourd of Regents

inforn

_at which tenure decisions will be reported. Up to the time that the

meeting of the Board of Regents commences, the faculty member may,

ate shall be obtained from persons in other units °

u

if he or she chooses, resign from the Univérsity. The effective date of

such resignation shall he “the date upon which the appointment would
have been ‘terminated if tenure had been denied, or earlier if mutually
agreed to by both parties. If the. faculty member does resign, no
reference” will appear in his or her personnel file that tenure wis dLIHLd
or that a recommendation to deny tenure wis made.

A faculty member who has been denied tenure may, within 30 days
Jf[Lf notification of ‘nonreappointment.’ petition the Faculty Status

Cumnulu,c to review the de smn, cither based upon an ullegation of -

violation of academic lrccdam or based upon an allegation of inadequate
consideration. '

If a weview by the Fuculty Smlus CUI’H]TII[[L‘L is requested, the
Committee shall determine its own procedures for hearing the matter,
shall conduct its review as expeditiously as possible, and shall report its
findings to the President, “or his designee, and - tothe faculty member
within 60 days. after the request. The President shall then communicate
deusmn to the faculty member. within 15 days.

34 . ' s -
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A tenured person .whose position has been glimimidted also has the
[ ! A -
right of appeal (o the Faeulty Status Committee,

"LEAVE OF ABSENCE AND VALAIIUN - o .

ANNUAL LEAVE

- The vacation provision in the terms of employment is intended to
-provide opportunity for periodic leisure and” relaxation, free from
official duties. Vucation time, thercfore. is not regarded 4s a leave of
absence. Faculty, other thin thme on :m'ulcnlicyenr npwniﬁimcnt E;frn

service, not 1o cxceed 2 wurkmg ddys per yeur

Annual feave shall be. computed on’ the basis
beginning July 1 and ending June 30. Leave f
may be'\taken) (With proper approvals) at any time up to December 31
‘following, Lxcepg'tlmt such leave may not exceed the amount edrned.

A fuculty member on arnual appointment (not supported by external
funds), with the appmval of administrative officers, may have annual
leave, not. to exceed 22 working days, deferred from one year to the
next, Report of such dcﬁ,rred leave is to be made on the Faculty -Leave
Repmrt by December 31° fU”D\V]HE the fiseal year gach leave-was earned.
Such deferred annual leave i3 to be used within ikt next calendar year.
Deferred leave not used by December 31 of the following year is lost.

of the fiseal yeur,

ACADEMIC-YEAR FACULTY

Members of the faculty on academic-year appointment are free to seck
other” empluvmcnt in the summer, t& do consulting work, or to study.
Summer melnyment by the Umw:rsxty of pezrsons on JLJerhl; -yedr,
“basis is not precluded, bat no obligation exists to provide such melny-
ment, . :

HOLIDAYS o ) .

ddys Thls suhedule is .,;v:ulable fmm the; ()ﬂn,c nf the Prc;;ldcnt dnd is
published in the “University Bulletin.” If a holiday comes on Sunday,
the Monday following will be observed: if a hnliduy comes on Saturday,
thf; Fndny preccdmg w‘ll be nbservcd N

days, ngevgr, ,;j any smgle Drg.;mzed smff uecxdcs tur l_tsclf' that 1t
wishes to work on any of these holidays, such determination is its
‘prerogative. This determination will not bind any other staff & such
observance: For example, the Resident Instructional Staff heretofore has

40
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taught classes on Washington’s Birthday and on Memorial Day.

ABSENCE - . - B ¢

Absence of faculty members from official duty is subject to -such
limitations as the administrative officer in charge may determine. .

SICK LEAVE -

Members of the f{aculty are allowed sick leave with full pay under
certain conditions: ‘ _
1. Faculty on academic-year appoinitment eam sick leave at the rate of
one working day per month of completed service or nine’ working days
per year. One additional day of sick leave is earned for each month of
full-time suminer employment. ’

~ 2. Faculty on annual appointment earn sick leave at ‘the rate of one
working day per month of completed service or 12 working days per
YEar. E ’

3. Unused sick -leave is cumulative up -to a maximum of 132 working'
_days, not to exceed 180 calendar days. ' ’

=

4. Sick leave may not be taken beforé it is earned and is usable only in
. case of illness or-temporary disability of the faculty member or his or

her immediate family, ’ '

5. For “llness requiring sick leave of five consecutive days or more,

certification by a physician may be requested. Application for sick leave

_in excess of 30 days must: be accompanied by a certificate from a

physician stating that the employee is unable to perform his- regular
_ duties on either a full-time or a-part-time basis. If the certificate states A
that, the employee is able to work part time, sick leave will be author- ,
ized 'on a part-time basis only. : '

6. A faculty member may use accumulated sick leave during the period
before and after the birth of a child to the. degree dictated by the
condition of jher health. If health complications develop which require
absence from duty beyond the period govered by accumulated sick
leave, the faculty member may ask for leave without pay after all sick
leave has been used. A faculty member on leave for child-bearing has an
obligation to retum to work as soon as her health permits.

7. The administration of faculty sick leave is the responsibility of the
«President and is delegated, through the ‘Vice President—~Academic, to the

L 43
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Principal Admlmstratwe Officers and the department heads. Sick leave is
- reported on the Faculty Leave Rf:pmt

i

MlLlTARY LEAVES ° ) ‘u -

The regulations concerning leave for tr'uqmg duty and fur active military. :

servn:e are as provided by state.law: i
I

RCW. 38.40.060 Every officer and empluyee of the State of Wash-
‘ingtc:m or of .my caunty, c:lty or mher almcal subdxvnsmn therecf whg

emplayment fur a pErlDd not excee 'mg f‘f'tezn {:Iays1 during edch
calendar year. Such leave shall be .granted in order that the person’ may
take part in active training-duty in such mapner and at such timé ashe ~

ma/ be Drdered to active trammg dut Such mlhmry leave of'/absem:e o

&

or émplgyee mlght gtherw:se be e,ntntled and shall mjt mmlve any IQSSs
of efficiency rating, privileges, or pay. Dunng the penad of military
leave, the officer or emplcya& shall receive from /the state,- or the
-~ county, city, or other pchtmaf subdivision, his normal pay. [1957 c 236
g§1]. . £ / T e
RCW 73.16.033 Any pE!rSDﬂ who is a fesidenf of this state and whg :
voluntarily or upon demand vacates a pas;,nri gf ‘employment ‘to/de-
termine his physical fitness 1e enter, or who a;lually does enter upon
active duty’ or triining in the Washington national guard, the armed
’ forces of the United States, or the United States public health service,
shall, provided he meets the requirements of RCW 73.16.035, be re-
employed forthwith: Provided, . That the employer nced *nét reemploy
such person if circumstances have so changed as to make it impossible;

unreasonable, or against the public interest for him to do so: Provided
further, That this section shall not apply to a temporary position. N
If such a person is still qualified to ‘perform the duties of his former
position, he shall be restored to that position or to a position of like
senjority, status, and pay. If he is not so qualified as a result of .
disability sustained during his’ service, or during the determination of his
fitness for service, but is nevertheless qualified to perform the duties of
another position under the control of the same employer, he shall be -
recmplnyed in such other. pﬂsitmn Provided, That such position shall

provide him with like sgmanty, status, and pay, or the nearest approxi-
iy b .

lFll’tcch days is mterprgted as fiftéen caltzndar days :,md not i'f'teen
. working days. . 44 , -
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-

mation thereto consistent with the circumstances of the case. T [1953 ¢

LEAVE FOR JURY DUTY '
Faculty members are entitled to leave for jury duty. Those not entitled
to exemption by state statute ‘shall serve with neither gain nor loss in

- compensation. The jury fee to which they are eﬁ;itied shall be deducted
from their University salary. -l S

£
LEAVE FOR TESTIMONY AT TRIALS AND HEARINGS

Subject to the limitations in these regulations concerning outside employ- -

ment, leave of absence will be granted to a faculty member for the
purppse of appearing as a witness at trials and at hearings. A’ faculty
member appearing as a  witness (nonexpert) pursuant to  effective
subpocena shall serve with neither gain nor loss in compensation, and the
witness fee - will - be deducted from his “University salary, A faculty

-member appearing as an expert witness may. be granted leave,. but the

compensation of such faculty member who is not grinted leave shall be

adjusted in accordance with regulations relating to outside employment. .
A faculty member who is granted leave shall, within the regulationg

~ concerning outside employment, be entitled to retain the expert witness

fee. - ;
Any. appearance in conjunction with official duties shall be on

- approval of the President or his designee. . o

If a faculty member appears professionally in connection with Univer- -

sity duties, he or she shall not be granted leave, with or without pay,
“but shall remain on salary and be -reimbursed only for actual expenses

incurred. Any.compensation accruing from such representation’shall be
paid to the University.. ) ’ SN
Whenever possible, and to the greatest extent possible, scientific and -
technical iiformation requested of University employees by participants
in legal actions shull be: furhished by deposition in the office of the

employee from whom the_ information is ’iaught,

L4 .
LEAVE WITHOUT PAY.

For inipt:rtént serv'icé‘ to the state or to the United States, leave of ..
~+ absence witholit pay ordinarily will be granted to faculty members, -
* Leave without pay for ‘other reasons, such as graduate or professional

~=Study or acceptance of foundation grants,. exchange professorships, and

consulting appointments, may. be granted. A faculty member applying .
for a grant, professorship, or appointment must secure the approval of |

the immediate administrative officers, the Vice President—Acadenmic, and
the President prior to submitting the application. Leave, if granted, will 7.

be for a period not exceeding one year. The faculty member must state
40 ’ ' ' S '
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'tmtwe Dfﬁg.er, after u:msulmtmn thh the 1mmerjmte
- officer; will determine whether that person is on strike. These provisions
- shall nof prejudice the right of the University” to initiate disciplinary

action in accordance with the regulations provided.

in writing his intention to teturn to the service uf l'hé University’ for .one
year» after the leave. Faculty members on’ leave-without-pay stalus do
not earn annual or sick leave. \ &

If a faculty member s,hm)sus to strike against the Umver;lty or
otherwise not perform assigned responsibilities, he or she shall mfurm
the immediate administrative superior of such intention at least 24 hours
in advance of action. Going on strike and/or otherwise willfully failing
to perform regular duties “shall be considered an automatic request by a

faculty member for leave without pay. Such a request will normally bé

_granted’ for the period during which the faculty member id not on duty,

When tlu: fm;ulty member ﬂ.uls to perform dSSlgﬂEd reﬁponsxhlhtxes

! dministrative

e

PROFESSIONAL (SABBATICAL) LEAVE : _ ""‘"/‘ '
(‘Pm‘t‘gssmnal leaves may- be granted to f;u,ulty members u-reg »gnition of
‘meritorious service and/or scholarly achievement in tem_hmg, research,

anid-creative activity. Applications for professional leaves will be cansxd
ered 'only from faculty members who have cnmplated at least five years -
of active service: for Washm;:mn State University on a permanent, full-
time appointment (academic of annual) at the time the leave is: to be
effective. Ordinarily, professional leaves will not be granted to faculty
members who have reached the age of 64 before the commencement of
the leave. :
Faculty members on. professional leave are relieved from. all teaching,
research, administrative, and committee functions far the leave period so .
that full time may be devoted, to the purpose for which the leave is
granted. Professional leaves are to be. used for specified projects to
further pmfessmnal study or development and should be of advantige to

. the ‘University in terms of lmpraved instruction, research, or public

service. Leaves are not granted to faculty ‘menibers whose primary
purpose is working toward an advanced degree. Under unusual circum-
stances, professional leave may be awarded for a meritorious project that
may incidentally lead to attainment. of a degree; in such cases, leave, is
awarded on the basis of the proposed project itself, without reference to
the acquisition of the ‘1dv.m;cd degree.

A faculty member is expected not to engage in n'ther cmplayment
during the period of professional leave for which University salary: is

" paid. The sum of the professional leave SZ!L![‘}( ahd any salary provided =

by gmnt‘i and -stipends cannot exceed the ’Unwersxty salary for the leave -

* period, Retmbursements for travel and related cxpenscs (mcludmg cost-

4]
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. . .
ofliving adjustments) for grantees and dependents .are not considere(
salary items. , ‘ , S

Professional leave may be granted for periods of two'semesters or |2
months at half pay or of one semester or six months at full pay. the
semester or month ‘pattern determined by the academic or annug
appointment base of the faculty member. Faculty on proféssional leave
do not earn annual or sick leave. Payment for services as a department

L

“head is discontinued during a professional leave.

» Professional leaves cannot be granted where the ongoing program of
instruction, research, or extension will be jeopardized, and leaves cannoy

. result in. an additional dollar cost to the Universi_[y. Administmtivé
. supervisors must certify, that leaves will not affect the unit. programs or

result in additional costs.
Faculty members receiving professional leaves in a fiscal year can
postpone such to a subsequent fiscal year only at the University's

. request or because of the unexpected temporary unavailakility of labora.

Otherwise, .if faculty members wish to delay leaves into the next fisca
year, new ‘applications must be submitted to be considered with others

tory, library, consultant, or other resources required by leave projects,

. received at the latertime.

A faculty member receiving a professional leave must agree to return
to active duty as a member of the faculty for a period at least equal. to
the length of the leave. Within one month following “return to the
University, unless special provisions are made, ‘the facully member nyust

. stibmit a written report to the President, §lnnm:\ﬁ2ing the work com-

pleted during the professional leave and including a stitement on how .
the leave experiences will be utilized in continuing institutional responsi-
Specific guidelines for making_application for professional leaye are
available from the Office Of the Vice President —Acadgmic. Completed -
applications. are considered by the Vice President—-Academic, who then
forwards his recommendations to the President. In some cases, the Vice
President—Academic refers leave applications to the Senate Faculty Af.
fairs Committee for its recommendation. Final approval is given by the
President. : o
LEAVE WITII PAY _
Leave with pay- for the purpose of official duties or service in behalf of
the University -may be authorized by the Principal Administrative Officer
in charge or, in the case of Principal Administrative Officers, by the
Vice President—Academic. o ' .
After two years of completed service, a faculty member may request

“ten days of special leave with pay. This must be approved by the Viee

President--Academic prior to leave. Further requests may be made after

each additional two years,of completed service.
42 ’ ’
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_granted to a_faculty member ﬁy the

family or other comp: blny : emergency. Such leave, with pay; may’ ‘b
- other Principal Administra-
lar duties—of the persoii con-

tive - (%ff';er in charge, pmvi‘dgll the reg
cerned are assumed by other stJ{L members \ﬂtr‘t
to the University. A complete cpmt luf the ieave is to be made :

'pmmpﬂy to the Vice Presndent Acad n_m, Wlthnut alnhnnz'ltmn -of the 7

AND TD TENURE

Grant of leave of absence to an employee. for any purpﬁ ges
constitute or imply, on the part of the. University, any grgater ubhgg

to resume or continue such employment than had the E\hglaygg nal;?__
been granted leave; nor ducs grant of leave of absence involve any -

additional tenure obligation on the part of the University. - T
Faculty members on military leave, leave for jury duty,’ leave’ “far
testimony at trials and hearmgs and leave with pay earn annual and sick
leave. Faculty members on professional leave or leave without pay do
not earn annual or sick leave. Time spent in leave without pay does not

count toward acquisition of eligibility for tenure consideration. _

DISCIPLINARY REGULATIONS

Adherence to the Faculty Code of, Professional Gthics is the respu:m'si-'
bility of the individnal faculty member. The principles lmphcn in these
procedures are for the. benefit of all who are involved with or are
affected by the rules and regulations of Washington Smtg Umversny

GENERAL PROVISIONS

1. In the event a question is raised concerning the actions of any f.u;ully

member in relation to the Faculty Code oi Professional Ethics, the
requisite elements of academic due process shall- be observed so.as to

_ preserve academic freedom and the integrity of the institution.

2. The sanctions available to be applied in instances of violation of the

faculty code are limited to one of the following:. L T
! ) .

1. Warnmgiwnttgn notice to -the faculty member from the Vice

Presideni—Academic that he or she has violated the faculty code 1nd

Emergen:y leave is mignded m appny only in the case of death in thé \ !

uddltlmml expense ...




that continued or additional conduct of similar charpcter may lead to 97+
more severe action, é ) fhor
_ . _

“b. Censure--written reprimand from the Vice President- Academic thata - . -
*\ serious violation of faculty code has occurred. May be coupled with a
. "x¢commendation for reduction in pay and/or withholding salary in-
© crease at time of next dnnual review and/or denial or postponement

qu}(ghmtign, tenure, and/or pmfessimlal leave privileges,

¢. Suspension. . '

d. Dismissal. ' ( \

3. A recommendation for disciplinary action must be submitted to the ,
Vice President—Academic by anyone with substantial evidence. It may

be transmitted by or thrdugh any of the following parties:

The fac:ulty member’s immediate administrative officer,

The faculty membei’s Principal Administrative Officer, '

One fourth (but not fewer than three) of the faculty members of the

' department or organizational unit in which the faculty member .is
© employed. '

The University Ombudsman.’

4. When, at any point in disciplinary proceedings, it becomes apparent
"in the judgment of the hearing committec that the facts of the case may
be such as to warrant dismissal of a tenured or nonfehured faculty
member, the provisions on Dismissal Procedures must be followed.
INFORMAL CONCILIATION PROCEDURES A

1. 1t shall be the prerogative of the faculty ‘member or the head of the
“department (or immediate administrative official if no head) to attempt
to resolve the problem before proceeding with these conciliatory and
hearing procedures. If they arc unsuccessful, then in the early stages of
the consideration of a disciplinary recommendation, the Faculty Status
Committee shall attempt to reach a satisfactory resolution of the matter
through conciliation between the- party bringing the charges and the -
subject faculty member. Appropriate procedures include discussion be. -
tween the party bringing the charges and the subject faculty member
-concerning alleged conduct that -might constitute a violation of profes-
sional ethics. IT satisfactory resolution is*attained, there shall be no
further proccedings. 4 g,

e

", .
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2. The Faculty, Status Committee shall, Fillmg to éffect an adjustment,

make a recommendation to the Vice Fre§\5hm —Academic whether or’

not disciplinary proceedings set forth below should be undertaken. If its

Vice Pl’E‘ildE,ﬂt§ﬂ§l’E§S with this recommendation, there shall be wo
further proceedings. If the recommendation is for formal disciplinary

recommendation is that no- disciplinary pmce\dmgs be held, and the

‘proceedings, and-the Vice President “agrees, then\ the formal hearing

procedures described below shall be instituted. If\aftér consultation
between the Faculty Status Committees and the Wice President, no
agreement can be reached concerning whether or not foinal disciplinary
proceedings should be undertaken, the decision shall be Yie Vice Presi-
dent’s. - .

3. Immedmtcly after it has been ascertained thnt formal hé: "mg pro-

_ceedings will occur, the initiating party will prepare a statement of

charges,-framed Wwith reasonable particularity, whigh the Vice President—

Academic, shall transmit. to. the faculty member, the Facully Sktus
- Committee, and the :fppmpriate administrative officer or officers.

TDRMAL HEARING PROCFDURTS . ) T

I. Within ten days of the receipt of the statement of charges, the
Faculty- Status Committee shall appoint a hearing committee mmpusm
of three members of the faculty. Alternates shall also be appointed so
that vacancies on the hearing committee arising for any reason may be
promptly filled. A member of the hearing committec or an alternate will
remdve himself or herself from the case if he or she feels disqualified for
bias or conflict of interest. Each party will have a maximum of two
challenges without stated cause and additional challenges ﬁ::r cause,
satisfactory to the Faculty Status Committee.

E

2. The héarmg cominitiee shall r:leut a presiding thu’:r lmm nmunE its
memhe:rs and shall make its own rules for governing the conduct of the
hearmgﬁ The pmceedmgs nf ﬂlL hearmg mmmlttﬁe will be accnmpllshed

pdl’tlSS tp hqvg suﬂluent uppnrlumty tu pn:p.m: !hcxr cases.

3. Qrvice-by certified mail of notice~of hearing with specific charges ‘in

writihg will be mude by the hearin&, committee to all principal parties in
the case at least five days prmr to the hearing. Upon request, the faculty
member shall be grantet up to two additional ﬁvc-d.:y periods in which®
to-prepare a case. The faculty member may waive a hearing or may

respond to the charges in writing at any time before the hearing, If the.
faculty member wiives a_hearing, but denies the charges or asserts that -

the charges do not. support a finding of violation of the Faculty Code of

5o
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Professional Ethics, the hearing committee will evalyate all- Tvailable °

evidence and rest its recommendation -upon the evidence in the record.

4. The hearing committee, in consultation with the Vice President—
Academic and the faculty member, will exercisc its judgment as to

wht[her the hearing should be leth or private.

hwe a prufgssmnaj ;Dlleague as an igademlg dvxsa;, and both he or she

and the institution shall be entitled to legal counsel .of their own choice.

6. A complete record (which muay be a tape) of the hearing will be -
maintained, and a copy made at the expense of tlie institution will be
available on request to the ‘faculty member, the hearing committee, and
TC‘p[L\Ent‘lthC‘S of the institution.

'

7 The_burden of pmcf that the E;Lulty Code has’ been vmlated rests

wnh tha mstltulmn .mt;l slull be smsf'ed only by clear and convincing

8. The hearing committee éwill grant’a_djgumménts to enable either
party to investigate -evidence concerning which a valid claim of Surprise -
is made. It may grant mjuumments whenever in its discretion such
adjournments will r.:cmtrlbute to its dellbémtmns .

9. The contesting parties in the case will be affmded an opportunity m _
ubtmn necessary witnesses and documentary: or other evidénce. The
administration of the institution will, insofar as it is possible for it to do
s0, secure the cobperation of such witnesses and. make available neces-
sary dm.uments and other cwdenu: within its mntml

10. The f;u:ulty member and represemﬂtwes of the institution will have
the right to ‘confront and cross-examine all witnesses. If the witness

cannot or will not appear and the committee determines that the

interests of justice require admission of such stitement, the committee
will identify the witness, dlsdmse the statement, and, if pasmble provide
for lntcrmg’\mnes -

11. The hearing committee will ot be bound by strict rules of legal .
evidence but will make every possible legal effort to obtairi evidence
that is of probative value in determining the issues involved.

12. The chlmgs of fact and the dcusmn will be b1sed sulely on the »
hearing record.

4,

13.Except for such siple announcement as may be required, covering -

the  time of the hearing and similar matters, public statements and
o
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. both, by the principals'at the heuring or by their representatives, The

publicity about the case by.the faculty member, ﬂaﬁlinistrati'\iéhﬂ“cers’

or other participants in the disciplinary proceedings will be avoided so ,
far as possible, The Vice President—Academic and the faculty: member -

- will be notified in writing of the decision and supporting arguments of

the hearing Lummlttee \Mthm ten, days of the completion of the hear- .
ings. . =

14. If the he.u‘mg, LDll'\mlttEE concludes that the case for dxsc:plmary
‘action has ot been established by {he evidence in the record, it will so
report to the Vice President—Academic, and ordinarily this will termin-
ate the proceedings. If thé proceedings are terminated, a statement-
clearmg the defendant will be prepared by the committee, countersigned
.by. the Vice President—Academic, and made available_ tu _the defendant.

If the hearmg commitiee concludes that the case for disciplinary action
has been established, it will recommend to the Vice Presment Academic
the dlsclphnary auu:m it deems appmpmte '”'th supporting reasons.

ACTION BY THE V“IQE PRT‘SIDENT AC‘ADEMIC

1. If the Vice President ijecls to any’ part of the report of the hearmg
c:Dmmittee he sh.ﬂl state hlS Gb_]t‘:‘utl(_lns and h15 reasons fcnr them in-
mt:mbcr and’the hganng cc;mrmttee T‘h@ Vice F‘resment shall pm\ude at
least five days for response by the mmmlttze md f.u,ully member *

o
before making . a dL;!Smll in the case. -

. 2. If disciplinary action is re;‘nmmended, the Vice President will inform |‘-';
sthe faculty member and the hearing committee and will, upon written -

request of the faculty memher transmit to the President.the tecord of
the case.

3. The ‘record going to the President as a mininufn will include the
statement of charges, the hearing record, the recommendation of the
hcdring mmmittee ihe Vice Pre'zident’s' Dbjectian %tﬁtement the resub-
thc Vlu: Prgﬂdent s rq;ctmn hLItEﬂ]Ent lf any.

4. Afler' Fnul determination of the case, it shall be the responsibility of
the Vice President to inform the faculty member of the Gutr:ame,
including any of thc saﬂc:tmns to be putl in effect .

ACTION BY THE PRESI{}ENT'
1. The President’s review will be based on the record of the committee
hearing, and it will provide upportunity for argument, oral or written or

- B o
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. Presxdent may be appealed to the Bcaard of RE"Enl“; ’ P

. L . - . .= ) . , 7
decision of the hearing committee will -eitifer be slstained, or the -

President " will ¢return the gase to the hemng committee with specific
written ub]eumns

2.1If it is returned by the Pr:sxdem to the hearing committee, the
hearmg c:ummlttéé will then reconsider, taking "tg,ﬂmguunttha stated
objections’ and receiving new evidence if, necessary, and submit a final

report to the President. If evidence is taken, the faqulty member shall

have the right to academic due process Jcmrded at earlier St.lges of the

. jpm;c‘:edmg;.

3."The President will make a final dec:smn unly after study of the
ED!T'ITUEIEE‘ s final report and in accordance with the-principles implicit
in these pmuedures, which are designed to protect the rights of the..
individual as well as the integrity of the University. The deusxun of the

SUSPENSION

Until the fing] decision LDIILEI‘HIHE dxsuplmdl? action has been re.n:lu:d

_the faculty member-will not be suspended, Dr JSblgﬂEd to_other duties in

lieu of suspension, unless immediate hdarm, to himself, herself, or others.
or to the operation of the University is threatem:d by continuance. A
suspension of more than ten days must be cnnsndcred by the nglty
Status (‘umrmttae and its recummendatmn must l EIVEH serious con-
sideration by the Prgsident. . «

. TERMINATION

Employment may be terminated ip any ol the following ways:

NONREAPPOINTMENT : ' Ce

"A member of the, faculty, whnsc appmmme:m is without terminal date”

and without tm.m‘g, will be advised in writing by the department head
as soon as it has' been decided that the appointment is not to be
rencwed. Nurnm]ly,\tlug decision shall he made by the department head

in consultation with\the dean and tenured members of the department .

involved. This. notifigation will be given “to the faculty member as

~follows: (1) at least three months in advanc;; of the termination of

services if he or she is in the first year of employment; (2) at least six

~months in advance of the termination of services if in the second year,
of employment; (3) at least 12 months-in advance of the termination of
~ services if he or she h.l,; been emplayed by the Umversnly for lwo years

or longer.

48 . : . \
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-~A' faculty member with an Jppaintment c‘;arrying a t&rmiml d;llé if
the—same standards .md pmcudureg fnr nnﬂrm\fpmntment as desmbed
‘above, : :
Ex«.épt in extraordinary circumstances, such as f‘nant;ml exigencies or,
elimination of function, these provisions of notification apply. '
* RESIGNATION , o
A member of the faculty with teaching responsibilities is expected to
complete the academic year unless the appointment is for a shorter
. term.-Any member of the faculty with teaching tesponsibilitics who has
- decided to terminate services with the University is expected to notify
-the dean in_ writing at the ‘earliest possible opportunity, but not later’
“than May 15, or 30 days after receiving notification of the’ terms of ‘the
appointment for the coming year, whichever date occurs later. ‘A faculty
~member without teaching responsibilities is expected to give at least two .
- months of rotice, and Principal Administrative Officers are expected to
givé at. 1éast four months of notice of resignation. The faculty member
may’ préperly request a waiver of this requirement of notice in case of-
hardsl‘up ‘or in a situation where he or she would otherwise be denied
substantial professional advancement or other opportunity.
- Unlesy otherwise mutually agreed, a faculty member who terminates
~ service without giving due notice or who fails to complete an acidemic
yeaf or. char term fur whnch he or she may have been emplgyed gxcept

' terms Df thﬂ cnﬂtmct DF empluyment wnth the Umversxty
Breach of contruct usually places the University in a pusntmn of
hatdship in meeting its responsibilities to its students and its services to -
" -the state. Such action is regarded also as a breach of professional ethics.
A cumpletc account of any irregular resignation will be wntten mtu the
perm:ment recﬂrd GF the persml cmncerned :

TERMINATIDN UNDER EXTRA()RDINARY CIRCUMSTANCES

“Termination of a tenured appmntmcnt‘ or any other appmntment bef’ura
. the end of the period of appointment: may be based.on financial
exige c:y‘ dlscontmuance Gf‘ Hl pmgmm .or dePthment of mstructmn or
. medical reasons: )
A financial exigency exists when the Fn:snclent or his designee, after
" consultation~with the Principal Administrative Officers and appropriate
faeulty cummxttees of the Umversxty, hag declared that reductions in"
force, reallocation ‘of faculty positions, elimination of function, or re-
ductions. in salary are necessitaited by budgetary crises, legislative
mindages, declining enroliments, or other cuuse -or combination of
. : i . : .. .
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ciuses. A financial exigeney aaany be dechoed in anticipation ol the
crsuing biennial budger period, but will not normathy exceed the dura-
tion o a bicnnil budget period without o turther declaration that the
adverse clreimstie ey persist or e anticipated (oo persist bevond  the
Biennial period, o
Betore tenminating an appointment hevause of the discontinuanee of g
program et departient of instrnction, the institution will make an
effart 1o plice the aftected Taculty member in another suitable positibn
within the nstitution. I an appointment is terminated betore the end of
i
the discontininee of o program of instroction, the rele

ried ol appointment, because of finanical exigency o1 hecause of

wi fuculty

member’s place will not he filled by o replicement within a period of
twovears, unless the released fienlty piember has been offered re-
st Uand g remsomable tinee within which fiv aecept o decline it

Ferommanon sy b effecove for all fuculty, ineluding those on
acadgmivvear hasts ol service, onany day of the ealendar year. Tenured
fraultyiembers holding annual (twelvesmonth) appointments shall be
entitled tooreceive ot feast twelve calendar months” notee in advanee of
ermination for reasons of financial exigency or elimination of function.

Tenured taculty members holding seademic-vear (nine-month) appoint-
h £ \ I

’ ments shall be entitled o gt feast oine calendin months” notice in
advance of termination for reasons ol finaoncial exigeney or elimination
of tunction, provided thut the three summer months, not part of the
usiad academic vear Cwhich under the current wcademic caleindar is the
period from June 16 to September 15 of cach year), shall not be
included when computing notice requirements. Nontendred fucully

+ " members shall be entitled to ninimum advance notice of termination of
sservices for reasons of tinancial éxigency or climination of function in
accordance with the following: '
MINIMUM ADVANCE
’ YEAR OF ~  NOTICEIN
TYPL OF APPOINTMENT  EMPLOYMENT LENI !
Annual (twelve-month) ! 3
Annual (twelve-month) 6
Annuil (twelve-month) 3 or more 12
Academic (nine-month) ! KA
Academic fuine-month) 2 G
Academic ('niﬂa}nu,nmh) 3 or more g*
Ea o
- *Excluding three summer months
51) ,
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Where less than the required notice s given prior to fermination. the
= N B . : = «
fuculty member shall be entitled to receive at the time ol termination
appointment is on an annual basis, or one ninth of the fuculty member’s
current unnual salary where the appointment s on an aeademicyenr
basis, for cach month less than the required notice; provided that the

University may, at its option, nake regular monthly severance-pay pay-

ments from the date of termination until the expiration of the appro-
priate  notice perind, commencing the date notice of termination s
given, unless there is an agreed settlement on or hefore the termination
date of the total amount of severance pay to be paid ta the faculty
member; and provided further that the obligation to provide severance
pay shall cease at the tine the faculty member commences new employ-
ment at a salary equal o oor exeeeding that applicable o the faculty
micinber’s last position at the University, or where the University estah-
lishes that the fuculty member has fuiled to exercise due diligence in
securing new employment.

If new employment is obtained at a salary less than that applicable to
the faculty member’s last position at the University, severance payments
shall be decreased to un amount equal to the difference between the
two monthly salaries. )

In the event that a faculty member who has received notice of
termination for reasons of fimancial exigeney or elimination of function
secures new employment prior to the effective date of the termination,
he or she shall provide the University with immediate notice. including
the effective date of new employment. In these cases, the University
ignation notice that would

shall waive the usual requirements for res

oilierwise apply.

This termination under extraordinary circumstances is not a dismissal,
ight to have these issues reviewed

but u fuculty member shall have the rig
hy the Fuculty Status Committee where he or she believes that bona
fide financial exigency or elimination of function is in question if the
faculty member requests such review within 30 days after receipt of
notice of termination. If a review by the Fuculty Status Committee is
requested, the Committee shall determine its own pmcc—dlﬂﬂs for hearing
the matter, shall conduct it~ réview as expeditiously as possible. and
shall report its findings to the President, or his designee, and to each
faculty member requesting Faculty Status Committee review within 60
days after the request for Committee review is made, amd the President
shall wotify each facukty member requesting the review of his decision
withinn 15 days after receiving the report-of findings. .

Termination for medical reasons of a iznured appoinfment or any
other appointment before the end of the period of appointment will be

Dy
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based on clear and convineme medieal evidence which shalls il the
ety member 5o gequests. be reviewed by the Faculty Statis Come
mittee betore o tinal decision s made by the President, The decision of

the President may be subjectato review by the Board of Regents,
DISMESSAL PROCEDURES
Lo General Provisions

ao The Procedures for dismissal of a faculty member for adequate catsg
lemic

dre designed to enable Washington State: University 1o protect ac

U

freedom and tenre by providing requisite elements of academic due
process. The principles fmplicit in these procedures are for the henefit of
Al wha e involved with or e affected by the policies and proerin

v the dnstitution.,

b Dismaissal is the termination of the emplovient of a member of the
Liculty with tenure, of o special or probationary fculty member before
the end ot the specified term. o of o faculty member withont terminal
date and without tenure which is not in accordance with the usual

stincelirds Tor notice.,

Dismissal niay be accomplished only for adequate cause. Adegnate
catise must be related, directly and substantially, 1o the stndurds of
iy in the

acnbiy memb

perfonmanee amd conduet Tor

Faculty Code of Professional Frhivs. .

Dismissal or the threat of dismissal shall ot be used to restrain
faculty members in their exercise of academic freedom or other rights.
“Academic freedom™ does notinclude the right th remain a faculty
member while persistently and/or repeatedly’ refusing to perform one’s
proper functions as a faculty member or the right 1o violate the

University's rules converning treedont of expression. -

al of a faculty member

¢ A rccommendation to the President for dismi
may be transmitied by or through the following initiating parti

50

The Taculty member’s immediate administrative ofticer,
. i
The faculty member’s Principal Administrative Officer.
One fourth thut not fewer than three) of the faculty members of the
department or organizationad unit in wlich the faculty member is
£ | }

cmiployed.

2. hiformal Conviliantion Procedures

a. In the early stages of the consideration of 4 dismissal recommenda-

ol
et
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“ion, the Faculty Status Committee and the Presidoni, or his designee, .

resolution of the matter through
ging the charges and the subject

shall attemipt to reach o satisfactory

conciliation between the party bri
Faculty member. Appropriate procedures include discussion between the
party bringing the chirges and the subject faculty member concerniiig
glleped conduct that might constitute adequute cause for dismissal. i
satisfactory resolution is attained, there shall be no further proceedings.

h, The Fuculty Status Committee shall, failing to effect an adjustment,
nuake a reconmuendation to the President as to whether dismissal pro-
ceedings should be undertaken, I ity recommendation is that no dis-
missul proceedings be held - and the President agrees with (his recon-
mendation, there shall be po further proceedings. If the recommendation
s, then formzl

Al procecdings and the President agree
s shall he istituted. If, after consultation between ihe

is for formal disn

hearing procedure
Faculty Stitus Committee and the President. no agreemient can be

reached concerning whetlier formal dismissal  proceedings should  be

jon shadl be the President's.

undertaken, the dec

c. Immediately atter it has been ascertaived that formal hearing pro-
cedures will oceur. the initiating party will prepare a statement of
charges, framed with reasonable particularity. which the President. or his
dL -ianEc shall  transmit tn lhc F:lcu]ly nmmbc—'r the ﬁ«:ully Status

Formal Tearing Procedures

a. Within ten days of the receipt of the statement of charges, the
Faculty Status lennitlgg shall ap'pnim dl lu::n'r' 1g committee coniposed
all prior members of
Fz,u:ulty Statug Com-

mittee. Allcmulcx ,h-lll als ln, Jppnmtﬂd f'rnm this panel so that
¢ arising for any reason nay. be

!lwm ﬁ[‘lhir‘l'lﬂ(fk nr;ulnlh‘d HE!

vacaneies on the
fil

A .u.ulhe menibers serving .on the disciplinary

'r!mL\r\: pm;cedm;
heariig commiittes shall constitute three =ot the five members ol the
dismissal hearing commiittee, irrespective of whether they have been
members of the former Faculty Exceutive Committee or the Faculty
Stafus Committee, (The alternates may also continie to serve in that
munhu ut' th hearing mnmmu, Or an CllICI’ILIIL \\,iil
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b. The hearing committee shall elect a chairman from among its mem-
bers and shall make its own rules for governing the cond & of the
hearings. The proceedings of the hearing committee will be ace aplished
with as much dispatch us possible while recognizing the need for the
parties to have sufficient opportunity to prepare their caies.

¢. Service by certified mail of notice of hearing with specitic charges in
writing will be made by the hearing committee to all principal parties in
the case at least ten days prior (o the hearing. Upon request, the faculty
member shall be granted up to two additional ten-day periods in which
to prepare the case. The faculty member may waive a hearing or may "~

.respond to the charges in writing at any time before the hearing. If the

faculty member waives a hearing, but denies the charges against him or
her or asserts that the charges do not support a finding of adequate
cause, the hearing committee will evaluate all available evidence and rest
its rccommendation upon the evidence in the record.

d. The hearing committee, in consultation with the President, or his
designee, and the faculty member, will exercise its judgment as to
whether the hearing should be public or private.

e. During the proceedings, the faculty member shall have the right to
have a professional colleague us Jan academic advisor, and hoth the
faculty member and the institution shall be entitled to legal counsel of
their own choice. ' :

f. At the request of cither party or the hearing committee, a representa-
tive of a responsible educational association shall be permitted to attend,
the proceedings as an observer.

g A hearing record, ificluding a verbatim transcript of the proceedings
and exhibits and other material. will be maintained and a readable copy
made at the expense of the institution. This record will be made

- available on request to the faculty member, the hearing committee, and

the institution on an equitable basis.

h. The burden of proof that adequate cause exists rests with the instjtu-
tion and shall be satisfied only by clear and convincing evidence in the -
record considered as a whole. ‘ :

i. The hearing committee will grant adjournments to enable either party
to investigate evidence concerning which a valid claim of surprise is
made. It may grant adjournments whenever in its discretion such ad-

jourmnments will contributs tg its dali

j,;Thc conivsting, parties in the case will be afforded an opportunity to

54
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obtain necessary witnesses and documentary or other evidence. The
administration of the institution will, insolar as it s possible for it to do
s0, secure the cooperation of such witnesses and make available neces-

sury documents and other evidende within its control.

k. The faculty 'member and the institution will have the right to con:
front and cross-examine all witnesses. 1=t witness cannot or will not
appear and the commi

mmittee determines that the interests of justice require
admission of his or her statement, the committee will identify the
witniess, disclose the statement, and. il possible, provide for interroga-
tories.

res of incompetence, the testimony shall in-
¢ty members from this or. other institutions

L. In the hearing of chas
clude that of qualified fa

of higher education.

m. The hearing committee will not be bound by strict rules of legal

n. The findings of fact and the decision will be based solely on the-
hearing record, '

o. Except for such simple announcements as may be required, covering
the time of the hearing and similar matters, public statements and
publicity about the case by the faculty member, administrative officers,
or other participants in the dismissal proceedings will be avoided o far
as possible. The President, or his designee, and the faculty member will
.be notified in‘writing of the decision and supporting arguments of the
hearing committec within 20 days of the completion of the hearings.

p. If the heariug committee concludes that adequate cause for dismissal

. has not been established by the evidence in the record, it will so report
to the President, and ordinarily this will terminate theé proceedings. If
the hearing committee concludes that adequate cause for dismissal has
been established but.that an academic penalty less than dismissal would
be miore appropriate, it will so recommend to the President, within the
sanctions listed under disciplinary regulations, and will set forth its -
supporting reasons. If the hearing committee concludes that adequate
cause for dismissal has been established, it will so recommend to the
President with supporting reasons;

4. Action by the President

a. Tf the President objects_to any part of the report of the hearing
committée, he shall state his objections and his reasons for them in -
©writing and transmit this document within 20 days to the faculty

S0 s

ERIC

Aruitoxt provided by Eic:



O

ERIC

Aruitoxt provided by Eic:

member and the hearing committee. The President shall provide at least

ten days for response by the committee and faculty member before
taking action.

b. I dismissal or other penalty is recommended and action is so taken
by the President dismissing the faculty member. the faculty . member
may request that the record of the case be transmitted to the Board of

“Regents for review.
+

¢. The record going to the Board of Regents as & minimum will include
the statement of charges, the hearing transcript, the recommendation of .
the hearing committee, the President’s objection to the record, the
resubmission reports of the faculty member and the liearing committee,

and the statement of the President’s action.

3. Action by the Bouard of chcnls

thL LUIlll!’llllLL h;armg,,-‘md it w:ll p{uV!LlL uppurlunny tur drgumcnu
oral or written or both, by the principals at the hearing or by their
rcprcqenlzmvcs Thc décisiun of lhc Fruidcnt will ithu be: ‘;ust.iined or

wrmcn ()bjCLllUI]?A

b. If it is returned by the Board of Regents, the President may refer it
to the hearing commitiee-to reconsider, taking.into account the stated
objections and receiving new cvidence if necessary, and to submit a final
report to the Board of Regents. If evidence is taken, the faculty member
shall have the right to academic due process sccorded at earlier stages of
the prmec(hngs

. The Board of Regents will make a final dcusmh only after study of
thc, committee’s final report and in accordance with the principles
implicit in these pmgcdums which are designed to piotect the rights of
the individual as well as the integrity {J[ the University.

SUSPENSION
Ji til the final déQi‘iiDﬁ caﬁecrning tcrmif’mim'{ uf emplﬂyﬁmm lus begn
duucs in ln:u nf susp&nsmn unlc'is lmmcdmtfz h;rm to humelf herself

or others,” or to the operations of the Umv;rsny is thrmtcmd by
continuance. A suspension of more than ten

. the Faculty Status Committee, and its rec .,micndatinns must be given

serions consideration by the Prt:%‘ld::nt
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TERMINAL SALARY OR NOTICK

If wn appointment is terminated for cause. o faculty member will receive
lis or her salary or notice inaceordanee with the schedule of notice listed
in Nonreappointment. A faculty member with tenure will receive one

year's salary ur notice.

This pry

on (o terminal notice or salary may. not apply in the

i N - . . . N
,event that there hus hcclf%n finding by the hearing committee of conduct

hed from

which justified dismissal ob grounds of infractions {as disting
incompetency in handlingd his position). On the recommendation of the
g committee. the President. in determining what if any payments

will be made bevond the effective date of dismissal. may take into

heiarin

aecount the length and quality of service oft the faculty member.

Terminal notice or salury applicable to termination based on finuncial

exigency or elimination of function is governed by the provisions given

in Termination under Extraordinary Circumstiances,

LTH MEMBERS

COMPENSATED OUTSIDE SERVICE BY FAC
Washington State University encourages worthwhile pruﬁ:ssinnal7uutsidc
services. but it must be remembered that -WSU is a state-supported
institution whaose primary function is fo render service in teaching,
h, and extension to the people of the state. ‘Whether the cost of

rese:

certain types of consultation or professional services should be borne by
img the service depends upon the cireum-

the state or paid by those see

stances of cach case.
Any employee’ my
Ofticer. render service fo any public agency in the state of Washington

with the approval of his Principal Administrative

without compensation or may be required to render such service as
part of regular duties. No compensation, other than from the University,

miy be asked or accepted by any faculty member for services that may

be required by virtue of employment by the University. The employee is
to he reimbursed by the University for personal expense incurred.

Fmployment by the University, unlesg specifically designated other-
wise, is full time. In assuming such employment, a person is not at
liberty to accept any other employment or to engage in any professional
or business activity interfering with the discharge of regular duties.
Whether such other employment or professional or business activity so
interferes is to be determined by the Viee President - Academic. acting
for the President, upon ‘recommendation of the administrative officers

concerncd. .

|
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3.
REGULATIONS

The following regulations relative to ontside employment of a faculty
member for compensation are a part of the conditions of employment.

except that regulations one to five, inclusive, do not apply to services

performed outside the period of obligated service to the University .m(i
not involving the use of University facilities:
.
I. Approval required. Under certain circumstances and within certain
limitations, 2 member of the faculty may render outside service for
compensation beyond the scope of prescribed duties. The extent and
nature  of such service are to be defined " by the Viee Prestdent—
Academic, in writing, after recommendation of the department head and
dean or ()tht‘f/Prl'lLlpdl Administrative Officer.

2. Must not interfere with official duties. If 1ppmv;d outside employ-.

ment proves, contrary to expectation, to interfere with official <duties.
the -person thus employed either must seek an acceptuble revision of the

outside duties or must apply for leave of ahsence.

- Limit to amount, A fuculty imember lﬂ._l} not accept, in any one
Judumg year, outside employment involving personal compensation in
excess of one fourth of th? annual salary. The restriction does not l1pply
to such receipts as income from book royalties or from other sources

not closely Téldt;d to the amount of personal time and e[h)rt expended.

4 Must be consistent with University interests. The nature ot the
employment undertaken must not detract from the prestige of the
University nor from the professional standing of the faculty member. A
faculty member may not undertake outside employment or service with
or without compensation if, in the opinion of the Viee President—
Academic, it is inconsistent with the interests of the University.

5. Solicitation prohibited. Qutside service or consulting work may not
be solicited by a faculty member. .

. Use of facilities. University facilities may not'.be used without ap-

’pmml in connection with compensated outside service. Fees for such

use may be determined by the dean or other Principal Administrative
Officer in charge, with the approval of the President, or the Vice
President—Academic acting for him. The fee schedule must be filed witlr
the Controller. The employee authorized to use such fucilities is respon-
sible to the University -for payment of such fees,

7. University assumes no responsibility. The Universify assuimes no re-
sponsibility for the competence or perfermance of private professional
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service rendered by o faculty member for compensation nor may any
such responsibility be implied in any advertising. Official stationery may
not be used. '

8. No compensation for tutoring own students. No compensation nuy

be accepted by a fuculty member for special tutoring of students in

courses that he or she teaches, : ; \
USE OF NAME ) ST
5

The nume, Washington State University, is the exclusive properfy of the

institution and, consequently. should not be used in suppurt o ckims

or advertiseents by any outside organization without permission of the
President. Research grants from commercial " concerns are  given in
accordance with a memorandum of understanding which states thut the
name of the University or any of its departments shall not be used in
connection with advertising except by peérmission, : Y,
Faculty members publish a considerable number of reports in th

selentific urticles, ‘monographs, and books,

form "of bulletins, circul
some of which are Lupyrlgltcd and others of which are not, Material
from such recognized publications is. of course, quotahle, and proper
recognition should be given both to the individual author and to the
“{nstitution in connection with quotations.

Official stationery may not be used in connection with privately
compensated outside service, No report or statement relating to private
consulting or other services may use the name of Washington State
University or be attributed to it. The use of official titles for personal
gain or publicity is not appropriate: procedure.

USE OF SECRETARIAL STAFF FOR I’HDI ESSIONAL —
PUBLICATIONS !

may utilize the services of the secretarial staff of their

Ficulty nuzlnht;'
respective depurtments to assist in the preparation of professional ar
cles, papers, reviews, etc., if such publications are not for profit by the
individual faculty member. but such clerical :
fere with official work. In the case of o texthook. laboratory manual,
svllubus, or other publication for which the faculty member may receive
financial compensation, the cost of preparation must be borne entirely
by the-individual author.

ssistance should not inter-
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"RETIREMENT

RETIREMENT AGEH

sity, though one

Sixty-five is the normal retirement age at the Unive
may retire at the age of L 62 with redueed  retirement  benefits,

Retirembnt - for faculty  personnel  whose  employment is on an

acodemic-year  basis s effective June 16 fullowing  attaiimgut of

retirement age: retirement for faculty or exempt  personnel whose
cmplovment is onan annual basis is effelive Julv 1 following
attainment. of retirement agpe.

RETIREMENT SYSTEAM

The University retirement system has hm‘n established by the Board of

Regents under authority pmvului hy laws of the state of Washington for
the purpose of providing retirement incomes and relatod benefits to
employees. (For details on the retirement systeni, see information avail-
dable fronu the Retirement and Insuq}ngc Otfice.)

SALARY SC.HEDLJLES

The pulicy of the University is to pay, within the available means.
sularies. compurable with those paid for similar service in the best
land-grant collepes and universities. The University seeks to give teachers.
rescarch workers, and- adiministratofs maxinium opportunity for profes-
sipnal carcers by praviding sound #@nd t‘qlllllh]; personnel policies and
assuranee of recognition of meritorious” performance by appropriate
salary udv.mgumuu within financial and policy limitations. (See. Annual
Review. pages 1 27-30).

A salary -schedule which indicates the range of -faculty salaries in’

effect™for cach rank (caledlated on an academic-year and an annual
b:n'ié) s avai .1bie 'uy faculty members in‘'the office” of the Vice

.Puymwzm hu' swimmer cmployment will be at an agreed figure. which
in no case-may exeeed a1 monthly rate of one ninth of the previous
academic-year salary. Normully, total cmployment is limited to two
months. Salaries for full-time summier session teaching for the eight
weeks' summer term are equal o two ninths of the regular piy for the
academic year. Saluries for shorter periods of service are proportionate,
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PAYROLL PROCEDURES

Each employee signs an Employee’s Withholding Exemption Certificate,
Form W4, as required by the United States Treasury Department,
before being placed on the payroll, Ordinarily, a fuculty appointee will
haye received this form, together with a-copy of the Facudty Manual and
the “Faculty Personnel Questionnaire™ prior to the start of employment.
The Form W-4 is to be completed, signed, and returned promptly to the

H

Payroll Office. The social security number is a basic identifving number .
in the Washington State University payroll system und must be shown’

on the Form W-4 if the employee already has a number. Applications
for a social security number may be obtained in the Payroll Office and
submitted with the Form W-4; an employee will not be placed on the
puyroll until a social security number is received by the Payroll Office.

Regular full-time faculty employees are 7Ybrmiilly paid their annual
salaries over a twelve-month period regardlessfof the period during which
the services are rendered, Less-than-full-time faculty employees and all
assistii..» are paid their salaries in installments during :iie period of
service. Payment for annual leave will be paid on the first payiull

following the last day worked for annual faculty who retire, resign, or

terminate their employment. Academic-year faculty do not earn annual
leave.
An employee may sign an authorization in the Payroll Office to have

his check sent directly to one of the two qualified state .depository

b.mks m Pullmm If no nutlmrimtmn is §I7ﬂEd the dmck will be mailed

salgry in gdmngg,i (Fur furtht:r mfurnutmn, see Busmgss I,)Ilmﬁs mld
Procedures. distributed by the Vice President—Business and Finance.)
PERSONNEL RECORDS -

: \
A permanent cumulative personnel record is maintained in ccmﬁdesnial
files in the President’s Office for each member of the faculty. Each new
member of the faculty fills out a Faculty Personnel Questionnaire, thus
providing initial information for the file. Material submitted by deans
and department heads, pdrtinent correspondence, and other information
also_become part of the cumulative record.-An¥riymous communications
ralatmg to fagulty members are nol made a part of thL pusannd files.

e
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FACULTY WORK LOAD

Washington State University does not specifically preseribe a minimum
work load for cach fuculty member. A faculty member is, however.

expected to provide a minimum of twelve hours of direct instructional

services cach week of the appointment period unless assigned research,

extension, “or administrative. Juties which require a reduction. Such a

reduction shall be made in proportion to the amount of time required

by thesc functions. Adjustment of teaching loads becduse of committee

work ks expected to be made only i af abnormal amount of time s

ions apply” to the summer

required by such service, The same reguliati

session as to the acaderhic verr. .

The Vice President--Academic administers the policy an work loads
and should be consulted concerning any assignments and activities not
consistent with the aforementioned policy.

&

FACULTY TIME AND ACTIVITY REPORTING

Eath member of the faculty is required to prepare a Faculty Leave
Report in accordance with current institutional policies. Deans and
department heads are responsible for the dceuracy of this report in-
conformity with the prevailing instructions.

EDUCATIONAL ADVANCEMENT OPPORTUNITIES

The Board of Regents lias approved a policy that full-time eniployees of
Washington State University may enroll.in no more than six hours in

-y one seniester or three hours in any one summer term, with tuition

and fees waived; half-time employees may enroll for three hours in any
one semester or three hours in any one summer term. This rule applies
to total enrollment, not to in-course work D!’ll}':aTESGEI‘Ch? thesis, and
noneredit work are included in the maximum permitted in any semester
or summer. term. No exceptions are permitted (o this policy. A person’
whose employment is on an annual basis- may make up time spent in
course work by adjusting his or her work schedule with approval of the
stipervisor, ) ) :

A faculty meritber may audit courses by presenting to the Registrar’s
Office written permission from the instructor, If approved by the Regis-
trar, the faculty member will be issued a Visitor's Card, This card is not
issued for laboratory courses. No fee is charged a faculty member for
auditing courses, but credit is not allowed for audited courses, A person
may not take a speciul examination for college credit in a course that he
or she has audited. ' .

, : | o 67 j
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Wdahmgum State Umvusnlv Dullw may eam Cl’Lle Jpphuhl; Im

degrees at other academic institutions or for personal L‘nndu’nunf ort
advancément. Exceptions to this rule may be made for untenured
faculty, but then only for u}mpﬁjlmg reasons, upon recommendation.of

the Graduate Studies Committee and approval of the President. (Persons ™ "¢

who hold faculty status at the time of the erinctment of this policy, *~
September 15, 1976, and who are pursuing advanced - degrees under
present Unijversity policy are pcnnilmd to cnntimig,’)‘

ke

FACULTY RESEARCH AND DT”[R SCHOL, \RLY \ND
CREATIVE ACTIVITIES

“Members of the faculty are encouraged to ;hl[llLlFltL in research, li\'vgl

general classifications of research are [’L‘U)z;,ﬂl.f’Ld T
& ’ :

1. Directed research, ie., projects undertaken by the principal organized
research units.. Members of the staffs involved function under the

policies of these units.

. Nondirected research, i.c., investigations initiated and undertaken vol-
unt.mly by individuals or groups of individuals. Support of these investi-
gations must be approved by the administrative officers concerned, but
the investigations are determined by the investigutors th:nﬂdvgs

xNSTr,rLgrioNAL GRANTS-IN-AID FOR RESEARCII
J\‘l&mhuﬁ of the faculty in all units are eligible to apply for grants-in<aid,
available from general funds allocated by the Board of Regents to
cnmumgs md l’.luhldtc initiz tmn nf‘ resed 'Lh prnju,tq

FrDm thé thu: uf C mt ,lnd Rgsmrgh DLVeIopnn,nL Prnpnmlq are
evaluated by the Grants-in-Aid Subcommitices of the Rcscardl and Arts
C‘ummlttce Money may be requested for: :

-1. Saluries of rescarch assistants.

[

Wages for technical, clerical. or other assistance.

3. Travel expenses reluting to the research projecet.

N

. Research uqm(annt and Supp[hj not obtainable from departmental
funds.

&

5. Other necessary items.

68 - e
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Assistance may be asked for research carried out at any library, in
Tany ldwbammry! ot in the tu:ld Personal compensation to the apphggnt
faculty member is a matter of regular salary consideration and | may not
be paid out of these, research funds. Awards are made by the Dean nf

thc Graduate muy’nn the recommendation of the subcommittees .md

fter consultation with the Research .md Arts Committee, L

: REPQRTS AND PUBLICATION

*Reports on progress made during the pe*nud of the grant are to be

submitted to the Researéh and Arts Committee- by individuals to whom
grants are” made. Each publication of research done under an ‘institu-
tional grant is to include an acknowledgment as instructed in the letter
of award. T - :

PROJECT FUNDS IFROM OUTSIDE SOURCES

. The - {University encourages - individual investigators, dﬁml‘lménl(’ and
other units to seek finapeial support for research and other’ scholarly
and c¢reative activities Trom sources outside the funds ordinarily available
ta the Board of Regents. Numerous organizations, governmental units,
and. other agencies offer support for rescarch programs. Demonstrated |

. gbxlny .md n:cu_gm ed pmfesgsmnal slandmg uf an mdmdual or gmup

Pnhucs .mti pn)ELdurLS rc.hmve to pmjects \;uppnrted by Qutsme

agencies have been established. A copy of these policies is included in

Business Policies and Procedures, distributed by the Vice *President— -

Business and Finance. All proposals for. research, academic, scholarly,
creative, instructional. extension, and sérvice activities require approvul
of the head of the department, the dean of the college, and the Dean of
the Graduate- School, to whom the "authority has been delegated for
- giving final Umvu;ny approval ta all such proposals. Aid in lhg prepara-
tion of -proposals to external agencies js available through the Office of

Grant and Rescarch Development. Before an application is forwarded to
~an externdl agency, this office is rLSpDn\lh]E to ensure approval of all

concerned units,

Ai.u:ptgm.c of uny grunt, gxlt or contract resulting Tmm such pro-
posals *must be approved and confirmed in writing by the Vice
. .President - Business and Finance, und copies of all pertitient clmumcnts
must be Ll;pusxt&.d with lim .uul the dean Lungcrmd

PATENT POLICY

During the course of University studies or research activities, faculty
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members of Washington State University may make patenfable dis-
coverics. It is desirable in some cases to undertake the filing-of applica-
tions for patents in coffgiection with -these inventions an discoveries.
Securing a patent and granting licenses may provide income for further

- University research.

The Board of Regents hﬁppruvgd an official patent pc»ligy', and all
employees accepé as d ‘condition of employment the terms and responsi-

bilities of this ‘patent’ policy. It is the responsibility of all immediate

supervisors to advise employees of this cohdition of employment. -
Each employee, as a condition of employment, agrees to assign to the
University, or its assignee(s), or to’ the sponsoring agency, 'as required

u

under agreements governing the work, any and all patents which he or

she may scek and/or obtain during University- employment.;Each person

the University, or its assignee(s), all of the employee’s right, title, and
interest in and to said invention and any and all improvements thereto
made during employment of the employee by the University, together
with all applications for patents made by the employee and all patents
hereafter granted on said jnvention or improvements thereto; and sub-
sequently to do all things that may be reasonably required to assist all
assignees in obtaining, protecting, and maintaining such patent rights.
Since prematire publication,. public use, or disclosure of a conception,
an invention, or an improvement ‘thereto may jeopardize the rights
of the employee and the University, or its assignee(s), to secure patent
protection, the employee agrees that there shall be no publicity concern-
ing said conception, invention, or any improvément thereto until after

filing of patent application in the United States\ Patent Office disclosing

said invention or improvement subsequent to such filing shall have prior’
clearance in writing from the University, or its assignee(s).

Any faculty member who believes he has a patentable discovery must
prepare a formal Disclosure of the conception ‘and refer -this to the
Patent Committe¢ for action, (For further details on patent procedures, -
see information available from the Office of the Vice President—Business
and Finance.)

Income derived from patents is used for advancing the msgan:[n

© actjvities of the unit of the University responsible for such iiwbr?;,

except that revenues clearly in excess of the reasonable needs for /re-

further agrees to execule such documents of assignment to convey to .

_said invention or improvement. All. publicity, public reports, interviews,
news releases, speeches, public disclosures, or public demonstrations of

i

/

/

i/

/

search .in that unit shall be subject to reallocation by the Regents{ on

recommendation of the President. As a matter of general policy, where
an invention is assigned to Research Curporation, The Battelle Dgvelop-
ment Corporation, or other firms with which the University is asyociated

. for patenting, the inventor(s) will receive a percentage of the r yalties.
= . ! ]

i
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Whére .an invention, is assigned to the University, the University will
negotiate a division of income. : -

POLICY ON FACULTY INVOLVEMENT AND RESIDUAL RIGHTS IN
FILMS, VIDEOTAPES, AND OTHER INSTRUCTIONAL MEDIA

‘Washington  State University may transmit or reproduce by television,
» Tadio, or other means, for local or general distribution,.news and general
information~programs prepared by WSU on which {aculty members have .
appeared. The negotiation of 4 contractual agreement between the re.
- sponsible faculty member(s) and the University is handled through the
Vice President—Academic, (For details on these policies and procedures,
see information available from the Vice Prgsidcnb——Academics)'
. {‘ )

ACADEMIC FREEDOM x .

& [

Nothing in the patent p{i!icy nor the instructional media policy shall be
construed as abridging a faculty” member's academic fre&don'\l in the
classroom. ' N |

T

ok ' ; e

LIABILITY B . C

Faculty members should be aware that they and/or the University may
be held liable in the event of copyright or defamation. actions,

FACULTY AND STAFF TRAVEL

Authorized travel by University employees is subject to state regulations
and to such budgetary and travel regulations as are established by the
University, as well as by certain units thereof. Expense of travel not
within the scope of these regulations will not be reimbursed from

~ University funds nor from any funds administered by it. For purposes of
these regulations, “In-State Travel™ includes only travel within the state
of Washington.

Travel authorization forms should be submitted to the Principal
Administrative Officer via channels established by the respective units
for the contemplated travel by all employees, g

For liability determination, it is required that a travel authorization
be on file in an appropriate central office for every trip in connection
with University business, whether or not there will be any cost to WSU.

66 71
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APPLICANT TRAVEL

1t is occasionglly important that potential faculty members be invited: to
the, campus for interviews. A recommendition for each_such visft is to
be submitted either to the President or to the Vice President -Academic

on the reghlar travel authorization form. Following approval of this

by the department head, dean, or director concerned. It should include
a statement that travel expenses will be reimbursed only for round-trip,
tourist air fare. {For detailed information about travel regulations, con-
sult Business Policies.dnd Procedures. distributed by the Vice President—
Business and Finance.) '

INSURANCE

.

The University :provides -group medical insurance programs, a salary

continuation insurance program, and a life and accidental death and

dismemberment program.- All full-time employees. as well as part-time

employees working at least.20 hours per week in a regular position
eligible for the retirement ‘program, may participate, The- industrial
insurange and medical aid programs of the state cover every employee.
(Consult the” Retirement and Insurance Office for details of these pro-

INSTITUTIONAL LIABILITY INSURANCE

The University “carries a form of liability insurance which covers the
liability of cach individual faculty member acting within the scope of his
or her- dity while representing Washington State University, except for
actions_ involving “their individual automotive vehicles: limited libgl,
slander,” false arrest, and malicious prosecution; and for 2ctions one
against’ another. This statement is for information purposes; the policy

“provisions apply ineach case. (Consult the Retirement and Insutance

Office for policy provisions.)

. N
/ ' , N
. o
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SECTLON FIVE

Revision of Precedirig Sections

Revision of the preceding ‘sections of this Faculty Manual may be
~proposed by any unit of the University or by any member or gmup of
“ meémbers of the faculty. All proposals shall be submitted in wntmg to

the Senate Faculty Affairs Committee or to the Faculty Status Com-

mittee for study and review. A copy shall also be submitted to the -

President for his information and possible referral to the Pnnclpal

Administrative Officers for review. Recommendations for revisions shall

be submitted by’ ihe Fai:ulty Affairs Cgmmittce gr the Fm:ulty Status,
7 Umversnty Senate Shdll submit ns recammcndatmns m thr:: Pres;dent
~ who has final rtspnnsxblhty, as delegated by the Bo;m:l of Regents, for

revisions or changes in the Fafu/ﬁ?lamlal

68
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“the President, and the Board of Regents.

Business Procedure ; m
BUDGETS '

During tln. spring uf each even-numbered year, the - University’s Budget
Committee reviews the financial needs of the institution and submits a
recommended bicnnial budget o the. Prusu]em for his approval and for
the approval of the Board “of Regc:nts On or before the following
Séptember 1, a biennial Budget is subitted by the: Board of Regents to
the Governor of the state who reviews it and prepares his recommenda-
tions for the attention of the Legislature. :
Program and departmental allocations’ within the limits of available
funds and based on actions of the Budget Committee are made annually

after review by concerned administrators, the Vige President - Academic,
: i

w

EQUIPMENT

,All equipment purchased by or given to lhc University or to one of its

departments is the property of W\shm;ﬂlnn Stite University and 1ot the

7
‘property of a department or other unit. Priority in the use of a piece vfe

equipment ordinarily is in the departnient that purchased it out of its
department funds. No individual has any proprictary interest in property
of the University, nor are University buildings available for the permaneny
or conlinuing storage_of employee personal praperty, not used in official
operations, Property continuously stored in University buildings s
presumed  to  be state  property.  Department  heads and  Principal

equipment” and are the custodians of the property  assigned o

'Admmlstr.mvc (’)Hlu:rx are -responsible for maintaining inventories of

— = #

*l*ur detailed dcsulptmn of business prm.eduru sec Business Policies
and Procedures, dlslnhuu,d by the Vice I‘resldcm Busmv:v. and l’mmc.c

| ;Fi::;i 60
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" their respective units. University equipment may not be borrowed by or

loaned to an individual for private use. The Controller is authorized to
rent certain items of c:qmpmcnl at times not needed in University
ng-mtmns :

PURCHAS!NG

All purchases -by any unit of th: University must be arrangzd through

“the Division of Purchasing prior to acquisition of the merchandise or

equipment by the University or by one of its enlployees. Forms as
furnished by the Purchasing Manager must be used to plicé purchase

. orders. Purchasing procedures are prescribed by state law and regulation

“and must be observed by all units of the University. The acquisition or

custody . of property not covered by normal purchasing procedure should
be'reported to the Vice PrLSl&L‘ﬁl -Business and Finance,

CASH RECEIVED BY EMPLOYEES OUTSIDE CONTROLLER'S °
OFFICE . -

ments, no d;pdrtmcnt cgn.s;ll g(mds or services tu students Emplnyees,
other departments, ur the . general public without obtaining specific.
authority from the Assistant Vice President--Finance. The procedures

“for handling cash sales must be coordinated with the Controller. Wash-

ington State University Receipt/Invoices or other receipts or invoice
documents approved by the Controller must be used by all depirtments
to’ record payments or charges immediately upon receipt. All payments
made to employees hundling accounts and sales of produce, poultry,
trees, and other property of thé Univergity, or for which the University’
is. responsible, dare to be dcpnsued ml:ﬁ within 1 week with the Office
of. thé Controller. Cash, checks, or other)payments totaling $100. 0d or "
mare are to be deposited daily. The department must be l’LSp()ﬂSlblE for
pviding adequate safeguards for cash. . . B
(Pepartments may make charge sales only when authorized by the
DrﬁLL of the Cuntroller.) .
APPROVAL OF CONTRACTS. AND MEMORANDA OF
AGREEMENTS .

The Vice President--Business and Finance, or his designee the Assistant

Vice President--Finance, is the contracting officer for. the University, -
Each agreement or arrangement that any unit of the University or any .

70
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employee -wishes to enter into which, if maﬂe would mmmlt the

. University to any obligation, financial or otherwise, must be reduced to

a formal written instrument in the form of 3 contract or memorandum
Df\agl‘egment ‘These contracts or mc:mnr:mda of agreement. must be
approved and signed by the. Assistant Vice P;esxdent -Finance. A person
wishing to negotiate such an agreement should, with the approval of his
de;m or dm:ctnr, d,lsmss it in pnnclple mth the Assmt nt Vlge

tmn A sufﬁclent numbar Df mpxes af e;u:h pmpOs&.‘d contract or
memorandum of agreement should be reuted ‘to the Assistant Vice

" President—Finance to permit - the retention of one copy in the perma- .
~ nent contract files, (See pages 63-64, pahcxes for Faculty Research and

Schnlar]y Activities. ) >

1

BONDING OF EMPLOYEES €

Every mcmber of the faculty and staff is bmlded in the nmnunt of
$100,000.00 as an employee of the state, of Washington: It is not
consistent with University policy for any Emplnyec to handle funds for
any other organization 4s a part of his dutles as a Umversxty emplﬂyee

)

v



O

ERIC

Aruitoxt provided by Eic:

CApprovil of Contracts

dim \tr.mw: Offic
13-26, 32, 34-35, 39 41
49, 57-54, 66
Admmmmuu Staft, 15, 16
Annual, 25 :
Annual Leave, 35
Annuial Review, 27-30
Appeal Procedure, 8, 9
Applicant Travel,
Appointments, ;\dmumtr,mu l‘mmnm
11
Appuintuments, C‘nﬁnu;. 26-27
Appointments, Faculty, 23.26
ind Memoranda
of ;\grccmcnis, 70-71

Board of Regents, 849, 48, 52, 56
Bonding ot Employees, 71
Breach ot Contract. 49
Budgets, 69

[ .nh Ru;c,nul Olitside Contraller's Offiee,

15, 16 -
'mull Ethivs, 17-18, 43, 52

chsated U]H\ldL %Lrvlu 'W'eS‘)

Cunduu Regulations, ¢ 7
Contraets and Memoranda ¢f Agreements,

;\ppréval of, 70-71
Courtesy3Appointments, 26-2;
Criteria, ‘i)npmnmnml 3
Criteria for-Inerease in y, 27-30
Criteria for Promotion for the

[Extension .J, 29.30

&

INDE X

Libmry“Sml'l‘. 30
Research Staff, 29
Resident Instructional Staff, 28-29

Dean of the Graduate. School, 12
Beans, 11-12

ferral of Annuil Leinve, 35

Deferral of Tenurey 34

Department. Heads, 12-157°

Director of Admissions, 12

Director of Intercollegiate Athletics, 12
Director of Lit es, 12

Director of § 15 and Computing, 12
Disciplinary Regulations, 43148
L'!nuplu' 17

Dismissal, 52-56

Duties of Faculty Units, 18-19

Edveational Advaneement Oppor-
tmities, 62-6%
Edue umml Policies and Pmudnre

" Nepotism, 24-25
e Selection, 23-24

Tenure, 30-35

Terms, 15-26 -
ueit, 69-70
utive Officers, 8-10
1tive Vice President, 10
pt Personnel, 15, 16
nsion, 3 Tl
Iixnnmm Staft, 15, .16, 29-30

mhlmn 15,46

[ Res rd\ and thcr Scholarly
» md (rmmo, Activities, 63-64



Faculty Selectiony’ 23 24 . Db]ecuves, l -3
Faculty Stawus Commitiee, 8,15, 17, Ur;:;.lm iion, §
18, 21-22, 34-35, 4415, 48, ‘ﬂ ization Chart, Centerfold

52-53, 56, 68 o Outside Employment of Faculty Members,
Faculty. Time .md Au;lwny Rupunmg, 57-59 .
62 -
©7 7 "Faculty \Vuri-.lund 62 Patent Policy, 64-66
Films, Videotapes, Other [n&truetmnal - Payroll Procedures, 61
Media, Policy, 66 . Personnel Records, 61
Freedom of Expression, 4 Presidency, 2
co ) President, 5G, 9, 4748, 55-36
Ggvernor, 9 " Principal Administrative "Officers, 8,11-12,
) Graduate Faculty, 18-19 : 21, 23-26, 32, 34-35, 319,41, 42,43,
7 T ‘44, 49, 57-58, 66
Hateh Act, 1 Procedure for Revising ! ulty Manual,
Heads of Academl: Dr.-p.m,m:nts 12- 68 =
15 : i . Professional Leave, 4142
Heads of Programs, 15 Program [leads, 15
Hearing Committe, 44-48, 53-56 Project Funds from Qutside Sources, 64
Histarical Sketch, 1-3 . Promotions and Salary Changes, 27-30

Holidays, 35 . . Public Service Without Compensation, 57
) . Purchasing, 70
\lnslllulmngl C;mntﬂr -Aid for Resecarch,

6364 . Qualifications of Teachers, 23:24

Institutional Objectives, 2-3 Quorum, 19
JInstruction, 2-3 . . . . .
"Insurance, 67 : Régents, Board of, 89, 48, 52, 56
Insurance, Institutional Lmbﬂny, 57 : Registrar, 12

g Regulation-  » Compensated Quiside
Land Grants, 1-3 . Servive, R :
Leave of Absence und Vacation, 35-43 el t

., Annual Leave, 35
Emergency, 43

Holidays, 35 & ! . Rc,sxdgm lnslrugtmnal Slnf[ 15, 16,
In Relation to Continuing Employ- 18, 19, 28-29 .
ment, 43 Resignation, 49

In Relation to Tenure, 43 Responsibilities of
Jury Duty, 40 ‘ Fxceutive Officers

’ Military, 39-40 : President, 56, 9, 4"MB 55-56
Professiorial, 4142 Principal Administrative ( Hm,r\
Sick Leave, 3B-39 11-12 4
Testimony at Trials and Hearings, 40 University Community, 45
When Classes Not in SLSSIBH, 35 Retirement Age, 60
With Pay, 42 ‘ Retirement System, 60
Without Pay, 4041 Review of Academic Deans and

Legal Counsel, 10 irector of Libraries, 11°
epal Holidays, 35 . ) \ Revision of Faculty | Manual, 68
Liability, 66 . % Rules and me:adun:s 9
Library Staff, 15, 16, 30

Salary Payments, Academic Year, 26

Meetings, 17 Salary Schedules, 60 B
Memoranda of Agreements, Approval of,  Semester Payroll Basis, 26

70-71 Sick Leave, 38-39
Military Leave, 3940 Smith-Lever Act, 2
Muorrill Act, ;r,. 37 \ - Spcial Security Number, 61

. State Laws, 2 e

Nepotism, 24- 25 Statehood, |
Nonreappointmeént, 4849 Student Aftairs Staff, 15, 16
Naotification, 49-51 ° Summer Employment, 35, 60

T . Suspension, 48, 56
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L4

Terminal Sgldr} i)l‘(l‘i\.ﬂ\LL 57
Ttrmuuncm 4

R;slgmuuﬁ 49

*
Undtr Extraordinary Circumstances,

Time.in le-.. 28
Travel, 66-67

University Senate, 8, 19-20, 68

Use of Name, 59

Use of ‘Secretarial Staff for Professional
Fublications, 59

Vacation, 35 ’ :

Vice President - Academic, 10, 24-26,
32,34, 38,40, 42 437,62, 66

Viee President-- Business and Finance,
10

Viece President -

Vice President -

tudent Attairs, 10

Withholding Lxmmtmn (ermu Gl
Written Appmn ments, 25-26,

ixecutive, 10 <

of



